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la mot nén tang thiét ké d6 hoa online c6 thé s dung trén ca

Ca n va thiét bi di dong va may tinh.

C6 thé giup ban thiét ké anh, video cho moi san pham truyén
thong ma ban mong mudn: poster, logo, banner, thi€p mung, thi¢p cudi, danh thiép, ban

thuyét trinh, ... tham chi 14 ca CV hay Inforgraphic, v& biéu d6.

CANVA NANG CAO - TOI UU THIET KE VOI CONG CU MANH ME VA LINH
HOAT

MUC TIEU KHOA HQC CANVA NANG CAO
Sau khi hoan thanh khéa hoc, hoc vién s€ c6 kha nang:

Thanh thao cac k¥ thuat thiét ké nang cao voi hinh anh va video trén Canva.

e St dung hi¢u qua céc cong cy mé rong nhu Splatter, Mockup, chinh stra video va

Iuwu do.

« Thiét ké bai thuyét trinh chuyén nghiép, ghi hinh va ghi 4m tryc tiép trén Canva.

o Xay dung bo nhan dién va ndi dung déng bd cho cac nén tang mang xa hoi.

« Tao FlipBook phuc vu giéi thiéu san pham, tai liéu va an pham sé.

« Ung dung céc tinh ning AI (Magic AI) dé tao hinh anh, video va ndi dung vin ban,
gitip tang tbc qua trinh thiét ké.

« Nang cao tu duy thiét ké, t6i wu quy trinh 1am viéc va tao ra cac san pham truyén

thong chuyén nghiép phuc vu hoc tap, kinh doanh va marketing.

Trung Tam Tin Hoc Sao Viét Gido Trinh Canva Nang Cao
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Chuong 1. Thao tac nang cao va4i anh va video
Bai 1. Hi¢u wng Splatter cao cap
Hiéu @ng Splatter cao cz‘ip la k¥ thuat thiét ké tao ra céc mang mau, vét son, giot muc
hoic tia nuéc bin tung tée nham tao cam giac ning dong, nghé thuit va ndi bat cho hinh
anh, poster, banner hodc cac san pham thiét ké. Hiéu tmg nay thudong duogc sir dung dé ting

chiéu sau, tao di€ém nhan va mang phong céach sang tao, hién dai.

| |

Budc 1: Tao 1 trang thiét ké sau d6 dua hinh anh hodc logo ban muén 1am hiéu tmg Splatter

Vi tri

G

Logo | Hinhtron  Phone  Hinhch) Trang 2 - Thém tiéu dé trang ~ A @ (&3

Diing gan day
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Hinh dang Xem tit c
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D8 hoa Xem tit ci
QY jh°

Trinh tao hinh dnh AT
+Thém trang

+ Tao ni dung ciia riéng ban

Budc 2: Tao 1 khung hinh chit nhat chén vao va che 1 phén cua hinh anh
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Trang 2 - Thém tiéu dé trang A ® w &
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+Thém trang
Budc 3: Tai 6 tim kiém, go Splatter, s& hién ra cdc miu Splatter & chon mau phu hop kéo

tha vao trang thiét ké

Q| splatter [~
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Titcd Ddhga Anh Video Hinhd Trang 2 - Thém tiéu dé trang A d B & ¢

+ Thém trang
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Bai 2. Tao Mockup tir hinh anh cé siin

Mockup 14 gi? Mockup thuong 1a ban mé phong dé thir nghiém thiét ké va mang it nhat
mot s6 chirc nang cta san pham. Thuong dugc s dung dé gidi thiéu, trinh bay, quang
ba céc thiét ké trén san pham thyc té.

Vi du: Thiét ké logo trén 4o thun, Poster dan trén tuong. ..

. Q0
Budc 1: Chon hinh anh ma ban muon tao Mockup = Sira = ©+ Ungdung _, Mockups
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Budc 2: Cac tuy chon mockup c6 san duoc hién thi & Chon Mockup ma ban mudn
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Budc 3: Dé di chuyén hodc xén hinh anh, nhip vao mé hinh va sau d6 diéu chinh cac tiy
chon xuit hién & Ap dung thay déi
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a s sira % © chuyéndéng  Vitri

® ® &

" pay 2% Vira
2 Xén théng minh

Can chinh ~

[0 Tren
of Giira ¥ Gita
Do Dusi 2| Phai
Lat ~
G Ngang U Doc
Mau
Cam@ -
Tach hinh &nh
Ap dung thay d8i + Thém trang ‘@?

¥ Z» Ghicha - 33%

Mockup cé thé trong khong dep mét v6i hinh anh phuc tap, vi vay tdt nhat ban nén sir dung
anh rd nét, co do phan giai cao voi bé mit don gian, phang dé co két qua tot hon.
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Bai 3. Hi¢u chinh video
1. Tao phu a2 cho video
Budc 1: Tai video tir may tinh sau d6 dua video can chinh sira vao trang thiét ké

Budc 2: Chia nho video thanh nhiéu doan twong tmg v6i mdi cau thoai dé dé& dang thuyét
minh

- Néu video dai thi nén mo rong thanh Timeline
- Tai thanh Timeline, nhan chudt phai = chon Tach trang = S& tao dugc cac doan

video nho

o

péitén1trang &

E,' Thém trang Ctrl+Enter
Tao ban sao 1 trang Ctrl+D
T Xéa1trang DELETE

& An1trang

@ Knéa 1 trang AltsShift+L

| 02 Tachtrang

¥ Ghichu

Budc 3: Chon vao doan video tuong tng = trén thanh Menu chon cong cu Van ban va

chen thém 6 van ban = dién ndi dung can thuyét minh va chinh stra chit cho phu hop
2. Hi¢u rng m¢ dan vé mau den
Budce 1: Tim ki€m hinh anh “mau den” va dua vao trang cu6i trén thanh Timeline

Budc 2: Thém hiéu tmg chuyén tiép cho trang cudi 13 “bién mat” va diéu chinh thoi luong
hiéu ung cho tang Ién
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Chuyén canh é/ n © chuyén dong Vitri @

Khéng c6 Tan bién Truot
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Budc 3: C6 thé thém vian ban vao trang cudi sau do cho chay thtr video va kiém tra hiéu
ung.

3. Tao am thanh bang giong né6i AI trong Canva
Budc 1: Tai video ban dang hiéu chinh chon trng dung = chon Tao giong Al.
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Video
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Budc 2: Tai muc nhéap van ban ban c¢6 thé nhdp van ban ma ban mudn tao giong noi,
ta c6 thé tuy chinh ngdn ngilr gigng noi cling nhu giong doc nam hodc nir tuy vao s&

thich ca nhan.
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Budc 3: Sau khi tao xong ta c6 thé cat hodc tiy chinh 4m thanh tiy thudc vao nhu

« 36% PTrang 1/1 88

cau mong muon cua ban than.
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Chuong 2. Thiét ké trinh chiéu va thuyét trinh
Bai 4. Thuyét trinh véi Canva

Ban can lam slide thuyét trinh trong hoc tap hodc cong viéc? Thiét ké dep mat s& gitip cac

¥ tudng cua ban ndi bat va d& doc — cai thién kha nang truyén dat cua ban.

Phan mém lam slide thuyét trinh mién phi cua Canva cho phép ban truy cp hang trim miu

slide duoc thiét ké dep mét dé tao bai thuyét trinh vé& moi chu dé.
1. Thiét ké slide trinh chiéu véi mau c6 sin

Budce 1: Tai trang chit Canva = Tao thiét ké méi = Thuyét trinh =& Chon kich thuée

pht hop cho bai thuyét trinh tir cac goi ¥ hodc chon tir cac mau goi ¥ ¢6 sin

0 Cawa /
Trang chi L
+ Tao thiét ké
6 7 Tao thiét ké
Dung thir ban Pro trong ¥ crobn
Du an 30 Hig o /
g y Whiteboard o
CB Thiét ké gan day oo i
Mau Vide Votre titre ici ﬁi“ﬁ:,‘“, b a '

Kham Phé Du Lich Ha N... o

B thuyt tinh Gido duc Cube d.

No6i dung doan van ban...

Thuang hi

P2 Thiét ké khong tén

Budc 2: Tai thanh tim kiém ban c6 thé néu y tuéng ciia ban than sau d6 chon mot trong
cic mau ban than ung ¥ & duéi (Luu ¥ nho: néu cac miu c6 vuong mién ngay goc dudi tay

phai thi ban phai update 1én ban Canva pro méi c6 thé sai va chinh sira).
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Budc 3: Sau khi chon duge mau phi hop = Ap dung miu cho trang thiét ké va tity chinh

ndi dung, mau sac, phong chir, thém hi¢u tng, hinh anh, video minh hoa theo y muon.
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Budc 4: Dé ¢6 thém tinh sinh dong trong mdi slide thuyét trinh thi ching ta nén c6 phan

hiéu ung chuyén trang & moi slide:

a. Chon chuyén dong.

b.

O phan hiéu g chuyén trang bén tay phai ban c6 thé tim thiy rat nhiéu mau hi¢u

tng noi bat, phu hop vdi slide trinh chiéu.

Trong muyc chuyén dong cta phan hiéu tng chinh trang néu mudn ta cé thé ap dung

hi€u ing d6 cho cé lac xuat hién cling nhu luc bién mat cia 1 slide hoac 1a c6 thé

tiy chinh 1 trong 2 sao cho phil hop véi bai thuyét trinh.

X
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2. Thiét ké Slide trinh chiéu véi Canva Al

+» Canva Al
Trog ly Al toan dién ctiia ban.

Budc 1: Tai trang chu Canva, nhanvé dau =+ va chon

Thém

Sau d6 nhan chon Thiét K& > Bai thuyét trinh

4

o HOm nay chung ta sé thiét ké gi?

@ M6 ta y tudng ca ban dé téi hién thuc |
+ g

% Thiétké x © Mang xa hoi © Bai thuyét trinh @ Marketing @ Thiép va Thiép mai Logo (@ Hoat dong hoc tap

o o

Budc 2: Tai thanh m6 ta, hiy mo ta nhitng gi ban mudn tao trén trang trinh chiéu cta ban

vi du nhu: tao bai thuyét trinh vé Danh Lam Théng Canh Viét Nam.

HOm nay chung ta sé thiét ké gi?

Tao bai thuyét trinh vé danh lam thang canh Viét Nam

+
% Thiétké x @ Baithuyét trinh X Ngudi xem ~ Kiéuddng ~ Chigu dai ~

Budc 3: Sau khi 1én ¥ tudng xong ban c6 thé kiém tra phan dan y ma Canva Ai dé 1én ¥
tudng cho ban néu ban khong thich phé“m nao, ban co thé chu dong xu li ting phén nhé
trong dan y ma Canva Ai dé ra, con néu khong ban c6 thé nhan nut Tao thiét ké. Sau d6 né
s& ra két qua nhu hinh 2 & bén dudi ban c6 thé bam vao cdy but dé chinh stra bai thuyét

trinh
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=S ] b4
a

a Ti s& tao cho ban mét bai thuyét trinh chuyén nghiép vé Trang Bia - DANH LAM THANG CANH VIET NAM - VINH HA

Tao Vinh Ha Long véi day da cac yéu cau ban da néu. Day 1a LONG

mat chi dé tuyét voi vé di san thién nhién cda Viét Nam! : p 5
Tiéu dé 16n: DANH LAM THANG CANH VIET NAM Chis @@ phy: Vinh Ha Long Anh nén toan ma
@ Dé tao bai thuyét trinh hoan chinh véi thiét ké dep mat, téi
Trana chd sé thyc hién qua 2 budrc:
1. Tao ndi dung chi tiét cho 10 slide Gi6i Thiéu Vinh Ha Long

B8 2. Thiét ké bai thuyét trinh véi phong céch hién dai, téng Tiéu d&: Gi¢i thidu vé Vinh Ha Long Noi dung gach dau dong ngén gon: « Vi tri: Dong Bac Viét
Dy én mau xanh duong - trang - vang nhat

CB Hay dé toi bat dau tao outline ndi dung trudc: Lich Str Hinh Thanh

May Tiéu d@&: Lich str hinh thanh Vinh Ha Long N&i dung chinh: « Ngudn géc dia chét: da véi trai qu...

Indn Xemdany > Canh Quan N&i Bat

Tiéu dé: Canh quan ndi bt tai Vinh Ha Long Gallery anh (5 anh chat lugng cao): » Cac dao da

N, Rat tiéc, qua trinh x(r ly c6 vé khong thanh cong. Hay doi

Bran

mat |at roi guri lai tin nhan.
Ses Gia Tri Du Lich
Ty v Tiéu d@: Gia trj du lich cGa Vinh Ha Long Danh séch cac hoat ddng vui chai trdi nghiém (mdi h
Hay héi ti bat cir diéu gi _—— . o
/a) Hé Sinh Thai Phong Phu ]
+ g

Q -+ Thém trang /' Tao thiét ké

Mén Dia Iy — 12A3

AL

Budc 4: Canva Al c6 thé tao ra cac slide trinh chiéu dep mét va chuyén nghiép, nhung ban

van can tiy chinh chiing dé phu hop v6i ndi dung cta bai thuyét trinh.

Tep DGicy L Sira v S N &  DANHLAM THANG CANH VIET NAM - VINH H, w Dung thir véi gi P 4| O Thuyéttrinh v Chia sé

Thanh pham |
Mbn Dia ly — 12A3

N

o

Vinh g ‘
iSE6P12A3 | THPT

NguyénTrai

WVHD: C6 Tran Thi Hwong

THPT Nguyén Trai

57 Ghichi (§ P&m ngugc . « 37% Eang 1/10 88 . @
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Bai 5. Tao phong ghi am véi Canva
Budc 1: Mg bai thuyét trinh ban can ghi hinh va ghi am

Budc 2: Chon muc Chia sé (Goc phai phia trén giao dién) = Ghi hinh = Pén phong ghi
hinh

=)

Thigt ké khong tén - BAI thuyét trigh W Ding thir bin Pro trong 30 ngay + 1l O |G Thuykeerink R o L . . A
= Ghi hinh ban thuyét trinh. Chia sé v&i hoc sinh/sinh vién,
C @ (Aswa  xeanen ™ o w ¥  Ownenra (Ds0gidy Vv Chiasé thiét ké nay / ban be hodc ddng nghiép bang lién két xem cdng khai.
<o Ngu®ic6 quyen truy cap Chinhsiia
jén, nhom b
— + T
K& hoach m -
} @ Chiban méi c6 quydn truy cip - " -
? ' Ke hoqch

Kinh doanh 5 )

Thém doan miéu ta ngén & day \ ‘ P
NS =t " o] = =3
= 1§
| Tixudng  Thytvioh  Unkétsem  Incing Canva
\ céng knai
N

—ial ‘
L\ 0 srgimeen -
%
o B:l -0 -
& G & -t G - @

Budc 3: Phong ghi hinh duoc thiét 1ap = Chon Camera (ban c6 thé tit néu chi can ghi 4m)
va chon Micro = Bit diu ghi hinh

Thiét I3p camera va micrd. Ké’ h og c h

Kinh doanh t ﬂ
&Wn miéu ta ngdn 3 &y

Sau khi hoan tat qua trinh ghi 4m va ghi hinh, ban c6 thé Luwru lai hodc Téi xudng bang
dinh dang Video MP4

Mot s6 lwru y khi 16ng tiéng trén Canva

- DPinh dang tép: Canva hd tro nhiéu dinh dang am thanh va video, nhirng trang trinh bay
hoat dong tot nhat vai cac tép MP3 hoac MP4.

- Canva hién van chua c6 tinh ning cat va chinh sira tép ghi am, vi vay hdy can than
trong qua trinh ghi am.

+ Khi ghi am, ban c6 thé nhin vao camera dé tao su lién két véi ngudi xem
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Bai 6. Tao lwu d6 (So' dd quy trinh)

Ban dang tim kiém mot giai phap truc quan dé thé hién quy trinh 1am viéc, du an hay y
tudng phtc tap? Canva mang dén cho ban cong cu tao luu dd truc tuyén hoan toan mién
phi va dé str dung, gitp bién nhitng ¥ tudng triru twong thanh so d6 dé hiéu chi trong nhay
mat.

So dé quy trinh (flow chart) la gi?

« Luu dd (hodc so dd quy trinh) 1a so d trinh bay cac budc trong mot quy trinh.

+ Moi ngudi thuong st dung loai so d6 nay dé giup nguoi xem dé hinh dung chudi
hanh dong hoic thong tin can thiét cho viéc ddo tao, 1ap tai liéu, 1ap ké hoach va dua
ra quyét dinh.

«  Luu do thuong sir dung cac ky hiéu, hinh dang va mii tén dé minh hoa mdi quan hé

gifra cac budc.

4.2 Sd d6 t3 chifc céng ty TNHH

MO HINH TG CHUC MA TRAN (MATRIX ORGANIZATION) ong b, B 0 6

[ | ‘
]
B EES
Giam & Giém déc

idm ddc L IR RTINS
tai chinh nhan sy HANH CHINE
| NHANSU
Chuyén vién Chuyén vién
tai chinh 1 ‘nhan sy 1 iRy
B o .
4 BN sovaar
Chuyén vién Chuyén vién
2 nhan su2

tai chinh

Giém déc
ban hang

Nhén vién
ban hang 1

Nhén vién
bén hang 2

Nhan vién Nhan vién
san xuat 3 ban hang 3

Nhan vién
san xust 1

Chuyén vién

Chuyén vién
tai chinh 3

nhan sy 3

g
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Vi du Lwu dd qué trinh quén ly kho Lwu dd quy trinh san xuat khuon duc 6 to

-

Lénh nhapkho - Day 0, chinh xéc theo form.
- Géi trwdre it nhét 2 ngay

Hang nhap kho - Bing chiing loai, sb lugng
S5chanG T - Bao bi nguyén ven
wout epond - Co phiéu kiém tra CL

Ct

Lénh xutkho - ...

dinh : s
ok T ] e vl
|

£
H

Pat
Y e [ rosmes |

ROt phéi ligu va duc
Chuan bj nhan lyc, phuong Hb so xuét l
va hang xuét kho hang
Cét dau

iy !
- Ludng san pham,

- Ludng théng tin, | 'KCS San pham I &
- Ludng tién. 1

Cdch tao lwu do:

Budc 1: Mé Canva = Chon myuc mau = Tai thanh tim kiém g5 “So dd quy trinh” = Cac

mau luu do dep mat va da dang cac nganh, cac linh vuc dugc hién thi.

Hoac ban co thé tim kiém luu d6 véi muc dich cu thé nhu Lwu d6 ban hang, Luu d6 san
xuét, Lwru dd quén 1y kho...
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Dang thir véi gia 0 @

i@ B

Mau
/
, @v ® Trang chi

By Congviéc B8 Mang xa hdi @ Video 8 Thu vién gido duc \
Mbu

Kham pha kho mau

-

Bai thuyét
Iy Poster
trinh

A—)(jg,, Hb 50 xin vigc [ Email {hcmol E :.::: f:!u st
an N
C 100 B B g \

>
Bai ding @ﬁ. et CIR| Video khé e i a0
Tosaaran & in Instagram o h ogo ideo di dong

Lam quen v&i hiéu rng video Al @ Xem tat ca
o — | ——————_;-—h

]

Canwa [ Q. hu 6 ban hang ° ] ® 0 Cé nhin

+ Tao thiét k& (B MucCanva  E3 Tatcanidung cia... Thigcke | (B Miuthuonghiés | € Thumuc | Whiteboard v | Chisahiu v

Dang thir ban Pro trong

30 ngay v MA&u Canva(1.422)

Do Canva Creator a0
Thiét ké gan ddy

& White Colorful Modern ... LEN Y TUONG QUY TRINH BAN HANG Chién lugcban hang -

= § Thidtké khong tén = Tén tai khodn Ciic bude tiép theo

> Kham Pha Du Lich Ha N... o =g greT— < a : =
@ ol dung doan vén ban... Tao Whiteboard tréng = - - T
° E - = . S

S Thiét ké khong tén

& Themtiéude

Xem tt ch

W Thingrac

4
A

Budc 2: Tuy chinh mau luu d6 bﬁng viéc thay doi noi dung, hinh minh hoa, dd hoa va bo

cuc phu hop véi trinh ty cdc budec ma ban muon trinh bay.

C6 thé thém hinh dang, cic duong két ndi, bang cach chon cac thanh phan tir bang bén cho
san

Tuy thudc vao mau luu dé ma thong thuong s& cé 3 thanh phan chinh trong phan luu db.

1. Khu vuc goi ¥ cac thanh phan, cong cu ciu tao lwu dd: cong cu v&, duong ké, hinh
dang, gidy ghi chu,...
Khu vuc tao va chinh stra luu d6

3. Bang tong hop nhiém vu, ngudi phu trach, hanh dong sau khi dua ra quyét dinh tai
luu do6
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Dur &n Bén hang

W Diing thir ban Pro trong 30 ngdy

@
e (2)
KHGI DONG DU AN BAN HANG ~ <instcann

an

i e
&
|
\

Sau khi hoan tat luu do, ban c6 thé tai Xuéng dudi dang hinh anh, file PDF hodc chia sé
lién két cong tac cho cac doi, nhom.

I4

Luu y:
« Trudc khi 1ap luu dd, nén chuan bi thong tin chi tiét vé quy trinh
- Xéc dinh nhu cau, muc dich va pham vi cta quy trinh
- Liét ké dau vao, dau ra cua quy trinh va cac cong viéc can thuc hién
- Xéc dinh nhitng d6i tugng tham gia vao quy trinh néu ¢6 (d6i twong ngoai doanh
nghiép va d6i tuong trong doanh nghiép)
- Phén loai cac budc theo ki hiéu dugc quy dinh & Bit tay vao vé luu dd quy trinh
+  Chon kiéu Font chir d& doc. Néu so dd quy trinh cua ban danh cho muc dich kinh
doanh hodc hoc tap, hdy tranh cac kiéu chit cau ky 1am giam su chu y t6i thong diép.

- St dung mau sac dé thu hat 4nh nhin va cung cap thong tin.

Cac ky hiéu trong lu'u d6 va loai luu d6

Moi théng tin ban can biét vé ky hiéu trong luu d8 cling nhu dinh nghia va thei

Biéu tugng quy trinh

diém nén sir dung cac ky hiéu d6.

Biéu tugng bat dau / két thuc

Biéu tugng tai ligu

(] Hinh chi¥ nhat dai dién cho mét hanh déng, budc, @ Mét hinh trén kéo dai danh dau diém bét dau hoac Biéu tugng nay dai dién cho mét tai liéu hode bao
chirc nang hodc qud trinh. By 1a mét biéu trong két thiic ciia mt duding dan hodc quy trinh trong «cdo. N6 dugc st dung cho cé viéc tao hoac nhan
linh hoat dugc sir dung & moi noi trén luu d6. mét hé théng. tai liéu.

Biéu tuwong quyét dinh Biéu tugng két ndi Biéu twgng dau vao / daura

< Ding biéu tugng hinh thoi ndy 1am diém khéi dau O Hinh tron hodc dau cham dude sir dung dé két néi Biéu tugng dau vao / dau ra sit dung hinh binh
cho cdc quyét dinh hoac giai phdp khac nhau ma céc biéu trgng hodc thanh phan khac nhau trong hanh. Dung biéu do nay dé trinh bay dir liéu hoac
ban muGn dé xuat hoac lam néi bat trong luu dd. ciing mt trang. t4i nguy@n ra vao he théng.

Biéu twong nhiéu tai liéu Biéu twgng nhap thi céng Biéu twgng chuan bi

& Sir dung nhigu ky hiéu tai liéu xép chang I&n nhau. = Hinh chir nhat c6 canh trén huéng lén trén. Sir Khéi hinh lue gide dung @€ hinh dung vé thai diém
Sir dung biéu turong ndy dé hién thi nhigu tai liéu dung biéu tweng nhap tha cdng dé truc quan héa bt d3u hodc chudn bi bit d3u mot budc khac
hodac bdo cdo durge sir dung quy trinh. buéie cho phép ngutsi dung thém dir liéu vao hé trong mdt quy trinh.

théng theo cch thi céng.
Mdi tén dong chay Biéu tugng HOAC Biéu tugng tri hodn
> Sirdung mii tén hodc so 88 quy trinh d& két nGi B inhoncohai duéng thing cit nhau dugc vé Hinh chir nhat cé mét dau dugc bo trén. Sir dung

hai khéi/biéu tugng véi mét khéi/biéu tugng khac
va theo ding thir tw ma quy trinh tuan theo.

bén trong. DUng dé chi ra mét quy trinh dugc chia
thanh nhigu hon hai bugc.

€dng cu nay trong Iuu dd dé trinh bay su cham tré
tiem dn hodc theo ké hoach trong bt ky quy trinh
hoic hé théng nao.
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Chuong 3. Ung dung truyén thong va xuit ban
Bai 7. Tao bd ndi dung dong b cho mang xi hoi

Mot thuong hiéu chuyén nghiép trén mang xa hoi khong chi can thiét ké dep ma con can
su nhét quan trén moi nén tang va dinh dang. Trong bai nay, ban s& thuc hanh tao bg 4 dinh
dang thiét ké ddng bo (Social Media Content Kit) cho cing mét thuong hiéu — toan bo sir

dyng Canva mién phi.
Budc 1 — Xac dinh phong cach thwong hi¢u
Trudce khi bat tay thiét ké, can xac dinh rd ba yéu t6 nhan dién thuong hi¢u:

e Bang mau: Chon 2-3 mau chu dao va ghi lai ma mau Hex (vi du: #FF6B35 — cam,
#1A1A2E — xanh dam, #FFFFFF — trang)

e Font chit: Chon 1 font tiéu dé + 1 font noi dung tr thu vién Canva mién phi (vi du:
Playfair Display + Lato)

e Logo hoic icon: C6 thé tao don gian bang Text két hop Element trong Canva

Ghi lai cac thong s6 nay vao mot trang ghi chi trudce khi thiét ké dé ap dung nhét quan cho

cd 4 dinh dang.
Buéc 2 — Thiét ké b 4 dinh dang dong bd
1. Post vuong — Instagram/Facebook (1080 x 1080 px)

Budc 1: Tai trang cha Canva — Tao thiét ké méi — nhép kich thudc tuy chinh 1080 x
1080 px

Budc 2: Thiét ké bai dang vd&i ndi dung ty chon: anh san phém, thong bao khuyén mai, cau

quote truyén cam himng...
Budc 3: Ap dung bang mau, font chir va logo da xac dinh & Phén 1
Budc 4: it logo/icon tai goc thiét ké dé ting nhan dién thuong hiéu
2. Story dgc — Instagram/Facebook (1080 x 1920 px)
Budc 1: Tao thiét ké méi — nhép kich thudc tiy chinh 1080 x 1920 px

Budc 2: Diéu chinh bd cuc phu hop voi ty 1€ doc: hinh anh & trén, thong tin ¢ gitra, 101 kéu
goi hanh dong (CTA) & dudi

Budc 3: Giir nguyén bang mau, font chit va logo tir Post vudng — tuyét d6i khong thay doi

Budc 4: Thém yéu tb tuong tac: mii tén, nut CTA ndi bat, sticker text dong
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3. Banner ngang — Facebook/LinkedIn (1200 x 628 px)
Budc 1: Tao thiét ké méi — nhap kich thudc tiy chinh 1200 x 628 px

Budc 2: Bo cuc dang banner quang cdo: hinh anh san pham/dich vu bén trai, ti€u dé va noi

dung bén phai (hodc ngugc lai)
Budc 3: Pam bao text ¢ thé doc duoc khi thu nhé trén man hinh dién thoai
4. Anh bia Facebook (820 x 312 px)

Budc 1: Tai trang chu Canva — Tim kiém: Facebook Cover hodc tao kich thude tuy chinh
820 x 312 px

Budc 2: Thiét ké anh bia gi6i thiéu thuong hiéu: slogan, dich vu noi bat, thong tin lién hé

Budc 3: Chil y ving an toan — phan trung tim va bén phai thudng bi che boi anh dai dién

trén dién thoai

i !
R
. ~ ~ N 3
| Tao thiét ké C& tuy chinh
4 Bai thuyét trinh a Rong Cao Pon vi
'| © Mang x hoi ‘ px v o) Tao thiét ké méi
@G Anh BG cuc phd bién
| O Video /
B Docs
® Whiteboard
B Sheets
1 Tai liéu (Khé doc Hoa Ky) Tai liéu (A4 Ngang) Tai liéu (A3 Doc) Tai liéu (A3 ngang)
& Code a 85x11in 29,7 x21 cm 29,7 x 42 cm 420 x 297 mm

" B Trangweb / '
' =4 Email
’ Cz C& thy chinh
” & Tailen s
S  —— f .

Buéc 3 — Xuit file va chia sé thiét ké

Budce 1: Xuat ding dinh dang cho tirng muc dich:

Post vudng va Story — xudt PNG (chét luong cao, nén trong sudt néu can)
Banner ngang va Anh bia — xuit JPG (dung lugng nhé hon, phi hop tai 1én nhanh)

MGi file xuét ra khong nén vugt qua SMB dé tranh bi nén tang nén mat chét lugng
Budc 2: Chon 1 thiét ké bat ky — Chia s¢ — chon kénh mang xi hoi — dién chii thich —
Ding ngay (tinh ning mién phi)
Budc 3: Tao dudng lién két chia sé cong khai: Chia sé — Sao chép lién két — C6 thé xem

— dé guri cho giang vién hodc doéng nghiép gop ¥
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Budc 4: Kiém tra toan bd 4 thiét ké trén man hinh dién thoai. Cau hoi kiém tra: Chit ¢6 doc
duoc khong? Mau sic c¢6 nhat quan khong? Nguoi xem c6 nhan ra cting mot thuong hiéu
khong?
Luu y quan trong:
> Nhat quan phong cach 14 tiéu chi quan trong nhat — nguoi xem nhin vao 4 thiét ké
phai nhan ra ngay day la cung mot thuong hi¢u
> Toi gian, rd rang va nhat quan ludn hiéu qua hon thiét ké phirc tap va 16n xon
> Tham khao cach cac thuong hiéu 16n (Highlands Coffee, Shopee, Nike...) gitt nhat
quan thwong hiéu trén nhiéu dinh dang

TAO B NI DUNG BONG B(l__'_ » .
CHO MANG XA HOI o S r

o TADBONOIDUNG DONG B TAO B{ NGI DUNG BONG B{
Mﬂcl:{l,:] u&h n’:JGm; :ﬂ:glnﬂ CHOMANG XA KO CHOMANG X i Hil
it I ©O@ @ °0 i
0
0 TA B NOI DUNG DGNG B
m V CHO MANG XA HO|

©®
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Bai 8. Tao sach dang FlipBook véi Canva

T mét thiét ké hién c6, Canva c6 thé két hop voi ph;ﬁn mém tha 3 dé tao sach dang Flip-
book, co thé str dung dé quang ba san pham dén véi khach hang bang hinh anh mét cuén
sach va hiéu tmg 14t trang rat 4n tuong.

Budc 1: Tai thanh Menu bén trdi giao dién = Chon Ung Dung = Tai 6 tim kiém g&
“Heyzine Flipbooks” va chon vao ung dung Heyzine Flipbooks bén dudi = Chon thiét

ké ma ban muon tao sach.

@ Canva
-
B [E— Tai Canva cho Shopify
o !
sl Lam viéc tron tru gita Shopify v Canva, Truy c3p vé chinh sira
o | j tlisinsing tio cla ban trong Canva, sau dd xul thide KEerd

Iai Shopify.

Thigt yiu cho van phong

Diing trong thiét ké hign c§

Ding trong chiét ke mdi

Dani e

Marketing

Sang tao

Nhdnsy

Budc 2: Tai myc Chia sé = Tim dén tmg dung Heyzine Flipbooks = Chon céc trang ma

ban mudn tao =& Luu

A Heyzine Flipbooks Tao bdi Heyzine eee X
=4 &  ThistkEkhdng L W Ding thir b... + i Q© GJ Thuyéttrinh
o
¢ O Ouwitnra (©50giay Vitri < Thémnhidu cach 6€ dang ndl dung= . . - . N N
Chung t6i dang gilp céc quyén truy ca
(Q prast e A ® 9 g gilp cac quy y cap X

clia (rng dung thém minh bach. Gid& day,
cac (’ng dung da cai dat sé cho ban biét dir
liéu ho 6 thé truy cdp va str dung. D& tim

Nhan tin

=2 At [ o

Email Slack WhatsApp  iMessage

\; « gidp.
- &3
= /

Ké hoach ,
Kinh doanh (r

Thém doan miéu th nglin & day

e

none | smitncs =
-
T, QRN © Moametairgimtms Trang 1-10 A
x Tiy chon khac
8 = 6]
e e g E.—‘ ot oo Muathanh  In cing Canva Gal PageProof
| » = inceds S )
» & — & - « - & o S 1

Pang chuén bj thiét ké...

Xem trén Heyzine Flipbooks Y

“Sang tao |a tri thong minh dugc vui dua.” — Albert Einstein
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Sau khi thiét ké duoc khéi tao, ban ¢ thé xem béng cach nhin vao Xem trén Heyzine
Flipbooks
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Chuong 4. Ung dung Magic AI trong Canva
Bai 9. N§i dung Magic - Tao hinh anh, d6 hoa va video
Budc 1: Tai thanh cong cu bén trai = Ung dung = Trinh tao hinh anh AI = Tao ndi

dung dgc dao

Q Tim kiém (rng dung Canva

e

Thuang higu
Kham phé Ung dung cha ban
Truy cap nhiéu ngi dung hon dé tao thiét ké tuyét dep o
Tai lén
E0 o
< ot © 3 o00
Coéng cu
M3 QR Khai tién Ndi dung Biéu do
6 dung Magic \
Du an <
B S ®
ae
o+
Ung dung Anh Tao hang Tu déng Video
loat dién dir...
] ‘
, b S (&
Anh
Dich Mockups Cha thich
®
Video Sdng tao bang Al Xem tét ca
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Budc 2: Cong cu Noi dung Magic xuét hién véi cac tuy chon tao Hinh anh, Po hoa hodc

Video = Nhap mo ta v& hinh anh ban muén tao =& Chon kiéu va ti 1¢ khung hinh = Tao
hinh anh

8 Ndi dung Magic ®
Dy én
00 Hinh &nh bd hoa (ID Video
3
N Mb ta ndi dung ban muén tao =
N N 93 '
%) C6 gai dang ngdi lam viéc trong van phbnd
Anh
i) Q Tiép cdm hing Xéa
Am thanh
& kiéu ). Vudng
®

/I P $
Video 4 /

Do tinh nang Noi dung Magic tao

x® ? ’ /" 3
Ay \ g

Dé thém hinh anh d3 tao vao thiét ké, hay nhép vao hinh anh d6. Dé tao hinh anh khac, hay
chon Tao lai.

N&i dung Magic [0) [T?jsfn X6a nén = 9 uw ¥ vnnJ

Hinh &nh Dd hoa

MOt 56 quy tic 5& duox 4p dung khi ban dung cac hinh
Anh ndy. \
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Tuong tu v6i tao Po hoa va Video. ..

N&i dung Magic ® @sia  xéandn N6i dung Magic D s | KAty Rt -

D3 hoa video = CRBE -

o =) CaB@ -

- Ngudi dung Canva Mién phi ¢6 50 1an st dung Text to Image ctia Noi dung Magic dé
tao hinh anh, trong khi 5 lan st dung cho video. (C) cudi thanh cong cu bén trai, bod
dém s& hién thi s6 1an ban con st dung)

+ Nguoi dung Canva Pro, Canva P91 nhém, Canva cho T chuc phi lgi nhuan va Canva
cho Gio duc c6 500 1an str dung hang thang Text to Image ctua Noi dung Magic. Gidi
han nay dugc lam méi vao nira dém theo Gio Phdi hop Qudc té (UTC) vao ngay cudi
cung cua thang.

+ Canva Pro, Canva Ddi nhom, Canva cho Té chtrc phi 191 nhudn, gido vién va quan tri
vién trong goéi Canva cho Gido duc c6 50 lan sir dung hang thang véi tinh nang Text to
Video ctia Noi dung Magic. Giéi han nay dugc 1am méi vao nira dém theo Gio Phéi

hop Quéc té (UTC) vao ngay cudi ciing cua thang.

Trung Tam Tin Hoc Sao Viét Giao Trinh Canva Nang Cao | Trang 24



Trung Tam Tin Hoc Sao Viét 2093.11.44.858 (P tinhocsaoviet.com

Bai 10. Soan thio Magic cong cu hd trg tao viin ban ty dong

Soan thao Magic - tinh nang tu viét doan van cua Canva dugc ra mat véi muc dich chuyén
tir ¥ tuong sang ban nhap dau tién cua ngudi ding chi trong vai gidy. Tién ich nay htra hen
s& gitip ich rat nhiéu cho viéc 1én ¥ tuéng ndi dung vin ban tiry theo muc dich nguoi dung.
Buée 1: Tao thiét ké méi hodc ma 1 thiét ké hién c6 (Vi du: Tao méi 1 Canva Docs)

Budc 2: Trén thanh cong cu chinh stra, chon Van ban, chon Soan thao Magic = Nhap

hodc mod ta van ban ban mudn tao = Nhén Tao hoac Ctrl + Enter

Tep PGy g Sia v & Thiét ké khéng tén - Bai thuyét trinh w Dung thirvéi gi& 0 d * dl ©  Thuydttinh v
B Q. Tim kiém phéng chix va cac két hop
Mau
78 T Thém & vin ban /
Thanh phin N # Soan thio Magic™ x
%’ Soan thao Magic
T M6 ta nhiém vu viét ctia ban (5 tir trd 1&n) & Thir nhap mat vi du
VEnbin B thuong hiéu Sira
Thém phéng chix thuong hiéu + g -
huang hiéu —
Ki€u van ban méc dinh ¢
&)
we  Thém tiéu dé
£ I
. Thém tiéu dé phu
Céng cu B
B Thém ndi dung van ban
Dy én |
Van béan ty déng @ 4L o
oo
o+ |1
= 8 J
Ung dung \.1 I 6 B
trang 7 Ghichi (§ Pém ngugc B « 37% tang 1/1 88 .7 @

Budc 3: Van ban xuat hién = Kiém tra va chinh sira cho phi hgp véi nhu cau

Hl K (oS I .A. = I LJ g & & o E . ?

[ Cong cu Al; Pinh ™
nghia va Ung
dung

VAL TRO ©UA CONG CY AL TRONG CUOC SONG HIEN DAL

'+ €Céng cu Al la gi?

g e il e

Céng cu Al giiip ich gi trong cudc séng ngay nay?

cong ey AL dava dar
T o s deri ich nisi

ing val trd quan trong trong cude séng hién dak cia chiing . Dt div

e Al g Ei:
1. Téang cuong hiéu qua lam viéc

AL g i g hoa e quy 1 . i D ki g eing vide cho con ngeeir, s di

o6 thé thyv hién ciie

2 CAi thidn dich vi bhach hana
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Trung Tam Tin Hoc Sao Viét 2093.11.44.858 (P tinhocsaoviet.com

Doi khi, ban ¢6 thé bi y tudng hoac du an ban da 1én ké hoach nhung khong chic vé ciu
tric. Soan thao Magic c6 thé gitip ban tao mot dan bai dya trén nhitng ¥ tudng ban dua ra:

+ Viét email

+ Tao danh sach

- Viét bai dang 1én mang x4 hoi va mo ta san pham. ..

+  Tao tiéu dé

- Tém tit ndi dung dai

- Viét lai tir va bai vin

«  HOb trg Writer’s Block

EMAIL GIOI THIEU DICH VU

Kinh guii Quy khéach hang,

Chung t6i xin gi6i thiéu giai phap thiét ké noi dung s6 danh
cho doanh nghiép vira va nho.

Dich vu bao gom:
1. Thiét ké bai dang mang xa hoi
2. Xay dung b¢ nhan dién thuong hiéu

3. Tao ndi dung quang céo theo chién dich

Loi ich néi bat:
e Tiét kiém thoi gian
e Hinh anh chuyén nghiép

* Noi dung nhit quan

Tran trong,

Dai ngi sdng tao
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