BAI TAP CUOI KHOA 5

HO SO GIOI THIEU NANG LWC DOANH NGHIEP — LANDMARK REALTY

I. TONG QUAN CHU PE DV AN

1. Bbi canh dw an: Cong ty tw van bat dong san "Landmark Realty" can chuan bj bd tai liéu Gisi thiéu
nang lwc doanh nghiép (Company Profile) dé gap g& dbi tac. Cong ty yéu cau thé hién rd so 6 quy trinh
tw van va xuét ban hd so dudi dang tai liéu |at trang trwc tuyén.

2. Vai tré cuia hoc vién: Ban |a ngudi thiét ké tw van hinh &nh doanh nghiép cho Landmark Realty.

3. Muc tiéu dw an: Thé hién sw chuyén nghiép, uy tin va minh bach trong quy trinh lam viéc ctia doanh

nghiép.

4. P6i twong muc tiéu: Cha dau tw, dbi tac kinh doanh, khach hang phan khuc cao cap (d6 tudi tir 35

dén 60).

5. Téng quan san pham cudi (Hoc vién hoan thanh khi két thic chu dé):

e Bai thuyét trinh hd so ndng lwc: Ty 6 dén 8 trang (Bia, Gidi thiéu cong ty, Dich vu cét 16i, Quy trinh tw
véan, Dy an tiéu biéu, Théng tin lién hé).

e So dd quy trinh tw van giao dich: 01 so d6 chi tiét cac buwdc tw van (dat trong 1 trang bai thuyét trinh).

e HO so nang luc dang sach 1at trang s6: Xuét bd bai thuyét trinh thanh dang sach Iat trang sé
(Flipbook).

No6i dung bat budc: Tén cong ty "Landmark Realty", Slogan thwong hiéu, Quy trinh tw van 6 bwdc,

Théng ké két qua hoat déng, Thong tin lién hé.

Kich thwéc san pham: Bai thuyét trinh: Ty 1€ 16:9 (1920 x 1080 px) | Sach lat trang s6: Khung ngang

16:9 hoac A4 ngang.
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Il. CHUOI BAI THU'C HANH NHO CHI TIET

BAI THU'C HANH 1 — (’NG DUNG Al SOAN THAO NOI DUNG & BO CUC SLIDE
DOANH NGHIEP

Muc tiéu:
S dung Al Canva dé hé tro soan thao van ban va dwng 3 trang slide dau tién (Bia, Gi¢i thiéu & Dich
vu cbt 16i) cho Landmark Realty.
Béi canh:
Khé&i tao hd so ndng lwc doanh nghiép bat dong san sang trong va déng cép.
Yéu cau thwe hién:
Khé&i tao slide 16:9 (1920 x 1080 px). St dung Canva Al Magic Write dé hé tro' cd dong ndi dung gidi
thiéu cong ty va dich vu tw van BDS. Thiét ké Slide Bia sang trong v&i tdng mau xanh navy - vang kim,
Slide Gi¢i thiéu va Slide Dich vu.
Ky nang Canva van dung:
« Canva Co’ ban: Can chinh I& van ban, chinh khoang cach dong/chi, chon font chir chuyén nghiép
(Serif/Sans-serif sang trong).
« Canva Nang cao: Tuy chinh thiét ké bai thuyét trinh doanh nghiép, Tri tué nhan tao (Al) hé tro' soan
thao ndi dung.
San pham dau ra:
3 Trang slide dau tién ctia H6 so ndng lwc (Bia, Gidi thiéu, Dich vu).
Tiéu chi hoan thanh:
[1 Slide chuén ty I& 16:9.
[ 1 Thé hién r6 tén "Landmark Realty" va slogan dang cép.
[ 1Van ban soan thao cb dong, van phong doanh nghiép uy tin.
[ 1 Bang mau xanh navy va vang kim duwoc thiét lap chuén xac.
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BAI THU'C HANH 2 - TRINH BAY BANG SO LIEU THONG KE KET QUA & DU AN
TIEU BIEU

Muc tiéu:
Thiét ké cac trang slide trinh bay bang biéu thdng ké két qua hoat ddong va dw an b4t déng san tiéu
biéu.
Béi canh:
Minh chirng ndng luc thuc chién va quy mé hoat ddng clia Landmark Realty.
Yéu cau thwe hién:
Thiét ké slide Théng ké két qua (S& nam kinh nghiém, Gia tri giao dich, S6 dw an da phan phdi). St
dung céng cu Bang (Table) va Khung anh (Frames) dé trinh bay danh muc Dy &n tiéu biéu mwot ma,
can chinh khoang cach sé liéu chuén xac.
Ky nang Canva van dung:
« Canva Co ban: Binh dang bang sb liéu, chén khung anh, chén dwéong ké va hinh dang co ban.
« Canva Nang cao: Trinh bay di liéu doanh nghiép (Data visualization), thiét ké layout hd so nang luc.
San pham dau ra:
02 Trang slide (01 Slide Théng ké s liéu + 01 Slide Dy &n tiéu biéu).
Tiéu chi hoan thanh:
[ 1Bang sb liéu trinh bay ré rang, khéng léch dong.
[ 1 Hinh @nh dw &n dwoc 16ng vao khung déng nhat, sic nét.
[ 1Ty lé khoang cach gitra cac khdi théng tin thoang mat, chuyén nghiép.
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BAI THY'C HANH 3 — THIET KE SO DO QUY TRINH TU VAN GIAO DICH 6 BUO'C

Muc tiéu:
Vé 01 so dd dang lwu d6 chi tiét thé hién 6 buwdc trong quy trinh tw van giao dich bat dong san dat trong
01 trang slide.
Béi canh:
Gilp dbi tac va khach hang hinh dung ré sw minh bach va bai ban trong dich vu ctia cong ty.
Yéu cau thwce hién:
Thiét ké 01 slide riéng biét vé Quy trinh tw van 6 bwdc: Tiép nhan nhu ciu -> Phan tich thj trwong ->
Gidi thiéu dy an -> Phap ly & Dat coc -> Ho trg’ tai chinh -> Ban giao & Cham séc. Sir dung cac hinh
khéi chuén va dwéng nbi mi tén lién két.
Ky nang Canva van dung:
» Canva Co ban: Nhom dbi twong, can chinh vij tri cac khdi, chén chir vao hinh shapes.
« Canva Nang cao: Vé so d6 quy trinh (Lwu d6 / Flowchart) tw van chuyén nghiép.
San pham dau ra:
01 Trang slide chiva so' dd quy trinh tw van giao dich 6 bwdc hoan chinh.
Tiéu chi hoan thanh:
[1So d5 mb ta chuén xac 6 buwéc tw van giao dich BDS.
[ 1S& dung cac dwdng ndi lién két logic, mach lac.
[ 1 Nam tron ven va néi bat trong 01 trang slide 16:9.
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BAI THU'C HANH 4 — HOAN THIEN BAI THUYET TRINH HO SO’ NANG LUC (6-8
TRANG)

Muc tiéu:
Thém slide Théng tin lién hé, ra soat tinh ddng bod clia bd slide 6-8 trang va xuét file chia s& mau thiét
ké / xuat PDF.
Béi canh:
Tbng duyét bai thuyét trinh hé so' nang lwc trwdc khi xuét ban ban sé.
Yéu cau thwe hién:
Thiét ké slide Thong tin lién hé (Pia chi tru s&, hotline, email, website, ma QR). Kiém tra téng thé tlr 6-8
trang slide dam bao tinh ddng bé 100% vé& mau sac, font chir. St dung tinh n&ng Chia sé lién két mau
thiet ké va xuat PDF.
Ky nang Canva van dung:
» Canva Co ban: Tao chia sé mau thiét k&, can chinh 1&, xuét file PDF.
« Canva Nang cao: Hoan thién bo bai thuyét trinh doanh nghiép cao cép.
San pham dau ra:
B6 slide HO so nang lwc 6-8 trang + Link chia s& mau thiét ké.
Tiéu chi hoan thanh:
[ 1Du 6 dén 8 trang slide chuan phong cach doanh nghiép.
[ 1 Théng tin lién hé, hotline, slogan hién thi chinh xac.
[ 1 Tao thanh céng lién két chia sé mau thiét ké Canva.
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BAI THUWC HANH 5 — XUAT BAN HO SO’ NANG LUC DANG SACH LAT TRANG SO
(FLIPBOOK)

Muc tiéu:
Xuét ban b bai thuyét trinh H6 so' nang lwc thanh dang Séach |4t trang sé (Flipbook) twong tac mwot
ma.
Béi canh:
GWi hd so néng lyc dang flipbook trwe tuyén cho cac chd dau tw va dbi tac Ién xem trén may tinh/may
tinh bang.
Yéu cau thwe hién:
M@& tinh n&ng xuét ban Flipbook trén Canva. Chuyén ddi bo slide 6-8 trang thanh 4n phadm Sach lat
trang s6. Kiém tra hiéu ng l1at trang, tinh nang phong to/thu nhé va sao chép dudng link gl dbi tac.
Ky nang Canva van dung:
« Canva Co ban: Kiém tra dwong link chia sé, quan ly dw an.
« Canva Nang cao: Sach lat trang s6 (Flipbook) gidi thiéu hd so ndng lwc doanh nghiép.
San pham dau ra:
Pudng link Sach Iat trang sé (Flipbook) H6 so nang lwc Landmark Realty.
Tiéu chi hoan thanh:
[ 1 Bai thuyét trinh 68 trang dat chuin phong cach doanh nghiép.
[1C6 01 so d6 quy trinh tw van 6 buéc chuan ky hiéu.
[ 1 Link xem Hb so néng lwe dang sach lat trang sb hoat ddng mwot ma, chuyén nghiép.
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