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TIN HOC SAO VIET

1) Van dé:
“ Hoc vién da biét sir dung PowerPoint nhung slide chira dep”

2) Sau khi hoc xong:
> Thiét ké Slide ro rang, dé nhin
> Biét 4p dung-Fheme,Background, Layout hop 1y
> Str dung Slide/Master dé dong bo bai trinh chiéu
> Trinh bay ndi dung bang so do, biéu d6
» Dung Animation ding muc dich
= Hoc vién c6 thé tu thiét ké bai PowerPoint mé rong ¢ mirc trung
cap, 1am nén tang dé hoc PowerPoint nang cao va MOS.
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CHUONG I: TONG QUAN TU DUY TRINH CHIEU

I. Muc Dich Nghién Curu

II. Noi Dung Nghién Cuu
Bai 1: On Tap PowerPoint Co Ban & Pinh Hudng Hoc Phan M¢& Rong
Bai 2: Tu Duy Trinh Bay No1 Dung Trén Slide
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TIN HOC SAO VIET

1) Van deé:
Hoc vién thuong 1am slide theo thoi quen, chua biét cach sap xép noi
dung sao cho ro rang.

2) Sau khi hoc xong:

Hoc vién hiéu cach trinh bay ndi dung hop 1y va tranh céc 16i thuong

gap.

> Bach Xuan Hién

25093 11 44 858
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Bai 1: On Tap PowerPoint Co Ban Pinh Huwéng Hoc Phan Mé Rong

a

«
Hoc vién danh tho1 gian On tap lai cac kién thire da dugc hoc & PowerPoint Co Ban

Tu Slide “Pung” Dén Slide “Dep”: Nang Tam Ky Nang PowerPoint
Slide Co Ban vs. Slide Lam Dep /

oo A S )

" L e = Bespoke
Tir "R6i R&m" dén ustration )
"Chuyén Nghiep" = '
Slide Co Ban (Trudc) Slide Thiét ké (Sau)
) S o =] .
& = % ﬂ 0o <
= 0o
N&i dung: Nhiéu B6 cuc: Roi mét, Muc tiéu: Chi dirng Noi dung: Gon B6 cuc: RO Muc tiéu: Nhan manh
chir, dan trai thiéu diém nhéan & mtrc lam ding gang, suc tich rang, dé nhin thong diép, thuyét
phuc
Gia Tri Cua Viéc Nang Cao Ky Nang
Biét lam "Dep" thay vi chi Tang tinh thuyét phuc

cho y tuéng

Slide chuyén nghiép giup trinh bay
béo cdo va y tudng mot cach 16i
cudn hon.

chi lam "Pung"

Nang tam bén than tir viéc nam
vitng cdng cu sang tu duy thiét ké
séng tao.
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Bai 2: Tw Duy Trinh Bay N¢i Dung Trén Slide

_
A

Cac luu y khi trinh bay ndi dung trén slide

Mot slide nén c6 bao nhiéu y?
Nguyén tic chung:

»  1slide =1y chinh

>  Truong hop dic biét: tdi
da 2-3 y nho c6 lién quan
chit ché

Tranh nhdi nhét qua nhiéu
thong tin trén mat slide

— Slide cang it y, ngudi xem

cang d¢ hi¢u va ghi nho

Slide khong phai 1a bai Word !

Nén lam:

> Toém tit y chinh, ngudi
thuyét trinh noi, slide chi
ho tro

Tranh lam:

»  Doan van dai, qua nhiéu
chir

— Toém tit ¥y chinh, gitp noi

dung truyén dat ding trong tdm

TIN HOC SAO VIET

> Bach Xuan Hién

25093 11 44 858

Khi nao nén dung chir, khi nao

nén dung hinh?

Dung chir khi:

»  Trinh bai khai ni¢m, dinh
nghia, tiéu dé...

Dung hinh khi:

» Minh hoa y tuong, quy
trinh, vi du thuc té

— Hinh anh hd tro nodi dung,

khong chi dé trang tri

(Ptinhocsaoviet.com Trang 6



CHUONG II: THIET KE BACKGROUND SLIDE

I. Muc Dich Nghién Ciru
II. Noi Dung Nghién Ciru
Bai 3: Format Background
Bai 4: Ung Dung Nén Background Trong Bai Trinh Chiéu
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1) Van deé:
@@Qx Nguoi hoc thuong tao nén slide thudng chon chwa phu hop, giy ri va
kho doc.
2) Sau khi hoc xong:
MUC Hoc vién biét chon va chinh nén slide don gian, dé nhin.
DICH
BAI
HQC
N
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Bai 3: Format Background

& AutoSave P G T B

Vao thé Design — Tai nhom Customize — Dinh dang theo nhu cau

Format Background voooX
Trudng Van Huy - Powe... = Saved to this PC ‘6‘
Filer Home Insert Drawj Design fTransiti Animat Slide St Record Review View [ v Fill
. E | O Solid fill
O ) Gradient fill
Aa _ . _
Customize _ Picture or texture fill
- _) Pattern fill
["] Hide background graphics
Themes *
=1 Color ‘ < V|
1 3| & —
Transparency | 0% o
Slice Format —
2 e ] Size ¥ JBackgroun
_ Customize [ Applyto All |

Format Background: Ding dé dinh dang nén slide, cho phép thay doi mau

sdc, hinh anh, kiéu nén va do trong suot.

TIN HOC SAO VIET

> Bach Xuan Hién

25093 11 44 858
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1. Solid fill: Bit nén slide bang mot mau duy nhat. /ﬁ@@\
2. Gradient fill: Tao nén chuyén mau tu nhat sang dam.
3. Picture or texture fill: Dung hinh anh hoac hoa tiét 1am nén slide.
4. Pattern fill: Ding mau hoa van ¢ sdn dé lam nén, | o= Backeround v
5. Hide background graphics: An hinh nén ‘&F_'"
6. Color: Chon mau nén. O solid fil
7. Transparency: Diéu chinh d0 tfong suot ctia nén. (_jift::zn:rﬂttmreﬁll
8. Apply to All: Ap dung nén nay cho toan b slide. |:| ;gi:::af;:ground graphics
Color KN
Transparency F—— [0% |
| Apply o Al |
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Bai 4: Ung Dung Nén Background Trong Bai Trinh Chiéu

Nguyén tac: Khéng dung maét hinh nén cho tat ca slide
6 Sai (Pon diéu)

' Dlng (Chuyén nghiép)

Gl an € thye 60

®
Tibu 42 &
Chisa G0y

Viéc phan loai hinh nén gitip bd cuc rd rang va bai thuyét trinh thu hit hon

(1) Slide Tiéu de: Thu hit va @
~ thoang dang rang

j}a

Str dung hinh anh bat mat véi bé cuc
rong rai dé lam ndi bat tiéu dé chinh.

Tiéu de
Chinh O bay

van ban dé doc nhat.

@ Diém 1: Ngan gon, dé doc.
Diém 2: Tong mau nhat.

Diém 3: Thiét k& t6i gian.

K

Slide N@i dung: Uu tién su ro

Chon tdng mau nhat, thiét ké t6i gian dé

Bi quyét Sir dung Hinh nén PowerPoint Chuyén nghiép

Hudng dan lya chon va &p dung hinh nén phu hop cho tirng loai slide dé tang hiéu qua trinh bay va tinh tham m§y

<]  Slide Tiéu deé: Thu hit va r5 gian

CB Diém 1: Ngén gon, dé doc.
Piém 2: Tong mau nhat.

Diém 3: Thiét ké 3i gian.

Slide Két thiic: Thong diép

ngan gon
Cam on d theo dai
Email: Website:
comacti@erample com www exsmple com

Str dung thiét ké chuyén nghiép kém Ioi
két thiic hoac 16i cam on ngan gon.

TIN HOC SAO VIET > Bach Xudn Hién
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CHUONG III: SLIDE MASTER UNG DUNG

I. Muc Dich Nghién Ciru
II. Noi Dung Nghién Cuu
Bai 5: Gi6i Thiéu Ve Slide Master
Bai 6: Tao Layout, Chinh Font — Mau — Logo Pong Nhat

TIN HOC SAO VIET > Bach Xuan Hién Y093 11 44 858 (P tinhocsaoviet.com Trang 12
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TIN HOC SAO VIET

1) Van dé:
Bai trinh chiéu dai thuong khong dong bd font, mau va bo cuc.

2) Sau khi hoc xong:

Hoc vién biét dung Slide Master dé quan 1y toan bo bai trinh chiéu
mot cach dong bd va chuan hoa.

> Bach Xuan Hién

25093 11 44 858
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Bii 5: Gi6i Thiéu V2 Slide Master B

Slide Master 1a ché do cho phép thiét ké va quén 1y giao dién chung cho toan bo bai
trinh chiéu, bao gom:

O Font chi

0 Mau sac

0 Neén slide

O Logo, header, footer

Q Vi tri tiéu dé va noi dung

¢ Moi thay doi trong Slide Master sé dwoc ap dung tu dong cho tat ca cac slide.

TIN HOC SAO VIET > Bach Xudn Hién 25093 11 44 858 (P tinhocsaoviet.com Trang 14



5 . D
Bai 6: Tao Layout, Chinh Font — Mau — Logo Pong Nhat /ﬁ\\@

Vao thé View — Tai nhom Master Views — Chon Slide Master

SLIDE MASTER
CHiNH LSLIDE CH ) & Do ) D = Frecestationt - BowerPoint , ’ @7 -

L TIEU PE SLIDE |

Click to edit Master title style

~— o,

Themes

View Design Transitions

0 (B8 8 >

ding Slide JHandout Notes

Second level

Click to edit Master text styles ‘

ew Master | Master Master Third level
Fou e
Master Views // ' ""F‘m:‘lw I
BO CUC SLIDE CON _ | NOI DUNG (
I (LAYOUT CON) (TUY CHINH)

=

| FOOTER (CHAN TRANG) |
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CHUONG IV: HINH DANG - BIEU TUQNG — BANG BIEU

I. Muc Dich Nghién Ciru
II. Noi Dung Nghién Ciru
Bai 7: Shape (Hinh Dang)
Bai 8: Icon (Biéu Tuong)
o Bai 9: Table (Bang Biéu)
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TIN HOC SAO VIET

1) Van dé:
No1 dung nhiéu chir 1am slide khoé hiéu.

2) Sau khi hoc xong:

Hoc vién biét trinh bay noi dung bang hinh, so d6 mot cach dep mat
va thé hién day du chiti€t cia mot bai thuyét trinh.

> Bach Xuan Hién

25093 11 44 858

(P tinhocsaoviet.com
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Bai 7: Shape (Hinh Dang)

Budc 1: Pat chudt tai vi tri can chén

Budc 2: Chon thé Insert

Budc 3: Tai nhoém Illustrations — Chon Shape

Buéc 4: Chon mau Shape can chén — Insert

9

HE o e2abe o

EH H o o)L Bl gl =0
New Table | Pictures Screenshot  Photo Cameo | Shapes | lcons 30  SmartArt Chart Power  Zoom Comment
Slide > - - - Album * v - Models ¥ BI - Box & Footer

siides  Tables Images camera lilustrations Power Bl Links Comments

bat chudt tai vi tri can chén

A

File Home Draw Design  Transitions ﬁe Slide Show  Record Review View Developer Help Foxit PDF Foxit Reader PDF
[yl B 49

Text Header WordArt Date & Slide

Text

Trung Tam Tin Hoc Sao Viét cung cap khéa
hoc - Trinh chiéu co ban trén PowerPoint vl
ndi dung dao tao co ban, gitp hoc vién lam
quen va ndm ving nhitng thao tac quan
trong trong viéc trinh bay va thiét ké Slide
PowerPoint. Khéa hoc nay sé huwéng dan
hoc vién tao ra nhitng Slide co ban véi thiét
ké chuyén nghiép, ap dung hiéu tung chuyén
déng mét cach thanh thao va trinh bayndi
dung mét cach chuan muc va dep mat.

Time Numbg

TIN HOC SAO VIET > Bach Xudn Hién

25093 11 44 858

Bl © 24 &g =
[Shapesf lcons 3D SmartArt Chat  Power  Zoom

Mg, -]
Recentlyged -
BN AlLL= U0
2 ™|

Lines \
NNSNLTLLz2ReaNGe
Rectangles

ooboboOobDboo

Basic Shapes

(MRS ]

Block Arrows
ocofleltdstrfpdd
CoavnomD RN
G¢on

U EBR A4

Comment  Text Header WordArt

Box & Footer
Links Comment ts

—

A

Text

(P tinhocsaoviet.com
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Mot So Thao Tac Véi Hinh Dang /ﬁ\\\

1. Thay déi kich thwée va kiéu hién thi trong viin ban

(1) Kéo dé tang kich thudc @

(2) Xoay tron ( ) 2 ?

(3) Tang giam kich thudc theo chiéu ngang o

(4) Tang giam kich thudc theo chiéu doc

3

TIN HOC SAO VIET > Bach Xudn Hién Y093 11 44 858 (P tinhocsaoviet.com Trang 19



2. Di chuyén hinh: Chon vién ngoai, (xuat hién chum miii tén) — Kéo va tha

3. X6a: Chon vién ngoai, (xuat hién chum miii tén) — Chon Delete

4. Nhom/bo nhom hinh dang

> Chon cac hinh can nhém — Phai chudt — Group — & Group

» B6 nhém: Phai chuot — Ungroupy,| 51 Ungroup

5. Nhan ban: Chon hinh — Gitr Ctrl = Di chuyén dén vi tri khac 7 f < < *

6: Sap xép cac 16p: Chon hinh can sap xép: Phai chudt —

> Bring to Front (Sap xép hinh nam trén) % E: % :\
> Send to Back (Sap xép hinh nam duéi) -

TIN HOC SAO VIET > Bach Xudn Hién 25093 11 44 858 (P tinhocsaoviet.com
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Bai 8: Icon (Biéu Tuong)

Budc 1: Pat chudt tai vi tri can chén

Budc 2: Chon thé Insert

Budc 3: Tai nhém IHlustrations — Chon Icon

Budc 4: Chon mau Icon can chén — Insert

New  Table  Video Audio

@ Presentan 2 ePoint
Fle  Home Draw Design Transtio

\jyj_w\/ﬁ

imations  Slide Show  Record  Review View Help  Foxit PDF

Pat chudt tai vi tri can chén

» Trung tam tin hoc Sao Viét chuyén
dao tao cac khoéa hoc nham dap
(rng moi nhu cau hoc tap va phat
trién ca nhan bao géom: Khoa hoc
tin hoc van phong, khéa hoc trng
dung tri tué nhan tao (Al),khoéa hoc
thiét ké ban vé ky thuat AutoCAD,
SolidWorks, SketchUP, Khéa hoc
thiét ké do hoa véi Photoshop,
lllustrator - Al, Corel Draw, khoa hoc
Ké Toan Tong Hop, Tin hoc quéc té
MOS, cuing véi nhiéu khéa hoc chat
luong cao.

AR 4AEEa 7

Text  Header WordArt Date&  Siide Object  Equal
Box &Footer v  Time Number

Test

Khoa hoc
POWERPOINT P

CITED

TIN HOC SAO VIET

> Bach Xudn Hién

25093 11 44 858

Stock Images

[hnages lcons  Cutout People  Stickers  Videos lllustrations I %

L Search "Love"

o o ¥

> &
o ~r
- =
’ff o
= =
2 = R

g s

(P tinhocsaoviet.com
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Bai 9: Table (Bang Biéu)
Vao thé Insert — Tai nhom Tables — Chon Table

ﬁ Autosave 'QV O E’
File Home Insert Draw View . ~
New Table Pictures Screemshot Ph —
Slide e ¥ Alpr
alll.
sides | Cort Table Mumber of columns: |5 =
I EEEN > -
L] Mumber of rows: 3 —
EaEmsEm | sovoxc |
> QK Cancel
L]
1]
@ Insert Table...
EZ[ Draw Table
ﬁ Excel Spreadsheet

Tao bdng trong PowerPoint ding dé sip xép thong tin theo hang va cét, givip

noi dung ro rang, dé doc va dé trinh bay hon.
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CHUONG V: SO PO SMARTART TRUC QUAN

I. Muc Dich Nghién Ciru

II. Noi Dung Nghién Cuu
Bai 10: SmartArt (So Do Truc Quan)
Bai 11: Tuy Chinh Cap Trong SmartArt

TIN HOC SAO VIET > Bach Xudn Hién 27093 11 44 858 (P tinhocsaoviet.com Trang 23
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TIN HOC SAO VIET

1) Vén deé:

> Trinh bay quy trinh, so sanh, phan cap bang chir thuin

> Nguoi xem phai doc nhiéu méi hiéu ¥

> Slide thiéu tinh truc quan, nhin khong chuyén nghiép
2) Sau khi hgc xong:

> Bién noi dung/chit thanh so’ d6 true quan, dé hiéu

> Nguoi xem nhin 13 hiéu, khong can doc nhiéu

» Slide gon gang, r0 rang, chuyén nghiép hon

>s Bach Xudn Hién 25093 11 44 858 (Ptinhocsaoviet.com Trang 24
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Bai 10: SmartArt (So Db True Quan) B

Vao thé Insert — Tai nhoém Mlustrations — Chon kiéu so d6 — Chon so d6

& (1]
File Home m

(i NS5

Design  Transitions Animations Slide Show Record Review Developer Help  Foxit PDF

i B 5 B g Be X ©

New SmartArt §Chart Table Photo Power Zoom Comment
Slide ~ v Album ¥ Bl v
Slides lllustrations Tables Images Camera Power BI Links Comments
1 Cho rt Graphic
53 All List a
B Lst - - —
=] o8 o =—
#*  Process == [S[0] —— —
¥ Cycle = R IT'T' -
s Hierarchy (R s ]
Bl Relations.. == E=n — =
& Matrix : = 5]
A Pyramid = [em—
arewe || =— EEE == B
B Office.com =

rizongal ad Ve - =g cr’
Mau xem tru&©
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Nhap Noi Dung Trong SmartArt

c1: Nhap trye tiép vao s¢ g

C2: Nhap vao khung Text Pap,

Type your text here X
N -~ 9

N

N * Hoc

* Sao

* Viet

Text Pane

Block Cycle

Use to represent a continuing sequence of

stages, tasks, or events in a circular flow.

~ Emphasizes the stages or steps rather than
the connecting arrows or flow.

Learn more about Smartart graphics

A

(= SmartArt (So do quy trinh) la cong cu givip tao so do triee quan dé mé ta cdc

buoc, luong cong viéc hoac moi quan hé mot cach dé hiéu va sinh dong.

TIN HOC SAO VIET >s Bach Xudn Hién 25093 11 44 858
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. Q)
Bii 11: Ty Chinh CAp Trong SmartArt B
¢+ Chon vao so d6 — Tai nhom Create Graphic — Chon Text Pane

Thém cung cip Thém cip duéi Thém cép trén
Pit chuft: Enter pit chudt: Enter — Tap pat chudt: Enter — Shift T,
,,,,,,,,,,, - = ®
— ——— e _—
I R ] ] z-j\-Ez
[ ! |
LI EERL E IENEE

B |
W L 1 ‘
e e 2 B e

——— T T
|3\|3

¢ SmartArt (So do quy trinh) la: cong cu gitip tao so do truc quan dé mé ta cdc
buoc, lué‘ng cong viéc hodac moi quan hé mot cach dé hiéu va sinh dong.
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CHUONG VI: HIEU UNG MO RONG

I. Muc Dich Nghién Ciru
II. Noi Dung Nghién Ciru
Bai 12: Cac Nhom Hiéu Ung Animations & Transitions

Bai 13: Tuy Chinh Hiéu Ung Animations & Transitions
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3 1) Vén dé:
a Hi¢u trng dung qua nhi€u hodac khong dung thir tur s€ 1am bai trinh
@ chiéu kho c6 thé dién dat hét cho nguoi xem.
2) Sau khi hoc xong:
MUC Hoc vién biét dung cac hi¢u ing Animatirons mot cach hop ly, két hop
, vo1 thot gian hi€u g, gitp bai trinh chi€u tré nén chuyén nghi¢p va

bICH thu hut ngudi xem.

BAI

HQC

N
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Bai 12.1: Cac Nhém Hiéu Ung Animations

1. Hiéu Ung Entrance

>

>
>
>

Entrance (hiéu wng xuat hién):
Entrance 13 hiéu tmg dung dé lam
doi tuong xuat hién trén slide
nham:

Thu hut anh nhin

Dan ngudi xem vao ndi dung
Lam slide sinh dong

Lam nbi bat thong tin quan

trong

Hiéu wng xuat hién

Entrance

A
K T | W | W 3T
Appear Fade Fly In Float In Split

e 2
M iif —~ 's?.‘z;l‘
Wipe Shape Wheel Random Bars  Grow & Turn
% Pl
G G
Zoom Swinvel Bounce

& Animation khéng nham muc dich trang tri théng thuong, ma dwoc sir dung dé

dinh hudng sy chu y va ho tro truyén dat noi dung.
TIN HOC SAO VIET >s Bach Xudn Hién

25093 11 44 858 (P tinhocsaoviet.com

Trang 30



2. Hiéu Ung Emphasis (Hiéu Ung Noi Bat)

Emphasis (hiéu @&ng néi bat) :

Emphasis 1a hiéu tng dung dé 1am ndi

bat ddi tuong da co trén slide nham:

» Thu hut sy chay

> Nhéan manh ndi dung quan trong

» Giap nguoi xem tap trung dung
chd

> Lam bai trinh chiéu sinh dong hon

Hiéu wng noi bat

Emphasis

W

Pulze

) ¢

Desaturate

)’ ¢

Compleme...

U=
]

Underline

w A = Ixj-\_*J‘\__ ‘T'.l?’
A S~ G
Color Pulse Teeter Spin Grow/Shrink

* e Y0 %k

Darken Lighten Transparency Object Color

<A~ <
yAY ) ¢ =] i

Line Color Fill Colar Brush Color Font Color
A A M
< < >
2EC L P

Bold Flash Bold Reveal Wave

Animation khéng nham muc dich trang tri théng thuong, ma dwoc sir dung dé

dinh huong sy chu y va ho tro truyén dat noi dung.

TIN HOC SAO VIET > Bach Xudn Hién
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3. Hiéu Ung Exit (Hiéu Ung Thoat)

>

>
>
>

Exit (hiéu wrng thoat) la gi:
Exit 12 hiéu tng dung dé lam doi

tuong bién mat khoi slide nham:

Két thuc mot ndi dung
Lam slide gon hon
Chuyén sang ndi dung méi

Tranh rdi mat khi trinh bay

Hiéu wng thoat

Exit
S A
A ¢
Disappear Fade
o W
Wipe Shape
I = p
N K
Loom Swivel

A ¢

Fly Cut Float Out

I.I
=
EE =
=,

Wheel Random Bars  Shrink & Tu...

X,

Bounce

<

Split

Qx

(& Animation khong nham muc dich trang tri thong thuwong, ma dwoc s dung de
dinh huong sy chu y va ho tro truyén dat noi dung.
TIN HOC SAO VIET > Bach Xudn Hién
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4. Hiéu Ung Motion Paths (Hiéu Ung Chuyén Pong)

Motion Paths :

Motion Paths 13 hiéu Gmg gitip doi
tuong di chuyén theo duong di
trén slide nham:

> MO ta hudng di chuyén

» Minh hoa quy trinh

» Tao su sinh dong

> DAan mat ngudi xem theo ndi

dung

Hiéu tng chuyén dong

Motion Paths

] o~ 1 O <«

Lines Arcs Turns Shapes Loops

:

Custom Path

( Animation khong phai dé lam mau, ma dé dan mat nguwoi xem di dung cho

TIN HOC SAO VIET

> Bach Xuan Hién
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Bai 12.2: Ciic Nhém Hi¢u Ung Transitions Co Bén B

1. Hiéu Ung Transitions Subtle

Transitions — Subtle (chuyén slide

nhe nhang): Hiéu wng slide nhe nhang
Subtle 1a nhom hiéu tng chuyén slide Subtle
oz SN ]| M Ll
nhe) muot’ dung de Chuyen tu Sllde Mone Morph Fade Push Wipe Split Reveal Cut
nay sang slide khac nham: [0 O] E3
Random Bars Shape Uncowver Cowver Flash

» Gilr cam giac chuyén nghiép

Khong gay ro1 mat nguoi xem

>
> Giup ndi dung dé theo ddi
>

Tao cdm gidc trinh chiéu troi chay

Transitions dung cach giup moi slide noi tiep nhau nhw mot cau chuyén lién
mach.
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2. Hiéu Ung Transitions Exciting

Transitions — Exciting (chuyén slide
noi bat):

Exciting 12 nhom hiéu Gmg chuyén slide
manh, ro rét, dung dé tao diém nhan khi

doi slide nham:

Y

Thu hut sy chu y ciia nguoi xem
Tao cam giac sinh dong, an tuong

Lam nbi bat nhitng phan quan trong

YV V V

Gitp bai thuyét trinh khong bi nham

chan

Exciting

]

Fall Ower

[

Page Curl

3

Honeycomb

H

Doors

a

=

=

o
=

m

4]

Airplane

1

=]
F
m
m

H

m
(=]
-

1<

Wind Prestige Fracture Crush
[ "]

Dissolve Checkerboa... Blinds Clock
Shred Switch Flip Gallery
Zoom Random

Peel Off

¢ Transitions dung cach giup moi slide noi tiep nhau nhuw mot cau chuyén lién

mach.
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3. Hiéu Ung Dynamic Content

Transitions — Dynamic Content:
Dynamic Content 1a nhém hi¢u ung
chuyén slide trong d6 noi dung trén slide
chuyén dong, dung dé tao cam giac muot
va hién dai nham:

Giir su lién mach gitra céc slide

Lam ndi dung trong sinh dong hon

Giap nguoi xem theo kip su thay doi

Tang tinh chuyén nghiép cho bai

trinh chiéu

_
A

Hiéu ung chuyén slide muot, hi¢n dy;

Dynamic Content

Window

=]

Ferris Wheel

 q

Orbit

-

Conveyor Rotate
"\-\.Il |I.-"
£ I
Fly Through

Transitions dung cach giup moi slide noi tiep nhau nhw mot cau chuyén lién

mach.
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Bai 13.1: Tay Chinh Hiéu Ung Animations

Tai thé Animations c6 cac nhom chirc ndng sau day:

Preview 14 nut xem trwéc hiéu ing

— Giup ban biét animation chay ra sao ma
khéng cin bAm trinh chiéu

Dung khi:

» Kiém tra hiéu g c6 chay diing chua

> Xem toc d6 c6 qua nhanh hay quéa cham

pais

Preview

e

Preview

> Start:[On Click ~ ~|
() Duration: |_DD,5D ) |
l:'_-n} Delay: |_DD,DD ) |

Timing

Timing: Dung dé diéu chinh thoi gian chay hi¢u ing
Gom:

> Start — Khi nao chay (bim chudt / tu chay)

» Duration — Hi¢u ung chay nhanh hay cham

> Delay — Tré bao lau méi chay

- Timing gitp hi¢u tmg chay ding nhip, khéng bi rdi

i'\—, I|= Animation Pane

Add ;’;‘ Trigger ~
Animation > 15 Animation Painter

Advanced Animation

Effect: Day 12 noi chon Kiéu hi¢u ing cho
d6i twong 7|
Vi du: Effect
> Xut hién Options ~
» Bay vao =
» Phoéng to
> Bién mat
TIN HOC SAO VIET > Bach Xudn Hién

25093 11 44 858

Nhom nay ding dé quén 1y va diéu khién nhiéu hi¢u

wng

Gom:

> Add Animation — Thém nhiéu hiéu tmg cho 1 dbi
tuong

» Animation Pane — Xem danh sach hiéu ng dang
co

> Trigger — Chay hi¢u img khi bdm vao ddi tuong

> Animation Painter — Sao chép hiéu tng tir dbi
tuong nay sang dbi tugng khac
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Bai 13.2: Tuy Chinh Hiéu Ung Transitions

Tai thé Transitions c6 cac nhom chirc nang sau day:

i} Sound: |:[N|:| Sound] *|

(%) Duration: |:DE,DD )

52 Apply To All

Advance Shde

On Mouse Click
(] After: |00:00,00 _ |

TIN HOC SAO VIET

> Bach Xuan Hién

Lam Chu Nhip Diéu Thuyét Trinh: Bi Quyét Str Dung Transitions Timing

Duration

0.5- 1.0 gidy

==

Apply To All

o) s

» Thiét Lap Hiéu Ung & Dong Bo

Piéu chinh toc d6 chuyén canh:
Nén dé tir 0.5 - 1.0 giay dé
dam béo su mugt ma va
chuyén nghiép.

Apply To All: Tao su dong bo
nhanh chéng: Gilip toan bd
bai thuyét trinh c6 chung mét
hiéu tmg ma khong can chinh
timg slide.

Sound: Can nhac khi sir dung
am thanh: Chi phu hop cho
bai chiéu vui nhén, tranh ding
trong céc budi thuyét trinh
trang trong.

/ Kiém Soat Cach Chuyén Slide (Advance Slide)

' | onMouse Click: Chti déng khi

néi truc tiép: Pay la ché do phd

- bién nhat, gitip ngudi thuyét trinh
kiém soat nhip d6 bai noi.
) After: Ty dong héa cho quang
cdo: Phi hop cho trinh chiéu tai
hdi chg hoac noi khdng cé ngudi
thuyét minh tryc tiép.

Quy tac phai hop
Advance Slide
Tranh chon ca hai ch& d cung

>,

lic dé ngan slide tu chuyén
ngoai y mudn.

25093 11 44 858
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CHUONG VII: THIET KE SLIDE THUC TE

I. Muc Dich Nghién Ciru
II. Noi Dung Nghién Ciru
Bai 14: Quy Tac Mau Sac
Bai 15: Thiét Ké Slide Vi Hinh Anh Phu Hop
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TIN HOC SAO VIET

1) Van dé:
Biét st dung bo cuc co ban nhung chua dep, chua biét phoi mau dé
trinh chiéu hop 1y hon.

2) Sau khi hoc xong:

Hoc vién co6 thé két hop bo cuc va mau sac deé thict ké slide tro nén

gon rang, can doi.

> Bach Xuan Hién

25093 11 44 858
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Bai 14: Quy Tac Mau Sic

Mau sic khong chi dé dep, ma dé gitip nguoi xem hiéu ndi dung nhanh hon.

Phoéi mau la gi: Phdi mau 13 cach
két hop mau sic v6i nhau dé tao ra:
»  Su hai hoa
> Dé nhin
»  Thu hat nguodi xem
> Lam ndi bat cac ndi dung
trinh bay
TIN HOC SAO VIET > Bach Xudn Hién

6 Gam Mau Co Bin

Tuong phan Tuong ty Tam giac

/@
-/

25093 11 44 858

Chir nhat Vubng
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Cach Phoi Mau Co Ban Trong Powerpoint

Mau sic khong chi dé dep, ma dé gitp nguoi xem hiéu ndi dung nhanh hon.

Tuong phan

Twong phan:

Dung 2 mau dbi dién nhau dé
tao d ndi bat cao, thuong
dung cho tiéu dé, niit bAm va
ndi dung quan trong.

/0

J

Tuong ty

Twong tu:

Dung cac mau nam canh nhau
dé tao cam giac hai hoa, dé
nhin, pht hop cho nén slide
va ndi dung dai.

Tam giac

Tam giac — dbi xing:

Dung 3 mau cach déu nhau dé
tao cAn biang va sinh dong,
phu hgp cho slide hgc tap va
trinh bay ndi dung.

TIN HOC SAO VIET

> Bach Xudn Hién

Péi xirng - bd xung

N
‘o

Chir nhat

25093 11 44 858

Twong phan bd sung:

Dung 1 mau chinh két hop 2 mau
gan d6i dién dé tao ndi bat nhung
khéng qua git, phu hop cho slide
thuyét trinh

Chir nhat:

Dung 4 mau tao thanh hinh chir
nhat dé c6 nhiéu diém nhin, phu
hop cho slide nhiéu ndi dung
hoic biéu dd.

Vuéng (Square):

Dung 4 mau cach déu nhau dé tao
manh mé va ndi bat, phu hop
cho slide sang tao va quang ba.

(P tinhocsaoviet.com
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Bai 15: Thiét Ké Slide Véi Hinh Anh Phu Hop

Cdc lwu y khi két hop hinh danh:

N
A

1. Chon hinh anh ding ndi dung:

» Hinh phu hop

» RO nét

> Khong dung qua nhiéu.
2.Bb cuc hinh anh hop ly:

» (Can chinh thé“ing hang

> Can d6i hinh va chi,
3. Binh dang hinh anh chuyén
nghiép:

> Cat gon

3 Budc Toi Uu Hinh Anh Cho Slide Chuyén Nghiép

Lua Chon & Muc Dich Str Dung B6 Cuc & Dinh Dang Chuyén Nghiép

@ Uu tién chat lugng va su lién quan @ Can chinh va sap xép hai hoa

a B

Chi dung hinh ré nét, ding cht
de dé lam rd néi dung slide.

" Can thang hang va can dai giira hinh anh véi chir dé dé hiéu.
Hinh rd nét, dung chi dé

© Dinh dang tinh té va vira du
@ Hinh anh hé trg, khdng phai trang tri

Shadow

» Bo gbc
» Hiéu ing nhe

» Khong lam dung.

TIN HOC SAO VIET > Bach Xudn Hién

nhe nhang
Tranh dung qué nhiéu hinh trén mét Hinh anh hd trg ni dung
slide gay rdi mét cho ngudi xem. thay |an??43:§ Hiu tng.
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CHUONG VIII: GHI CHU THUYET TRINH

I. Muc Dich Nghién Ciru
II. Noi Dung Nghién Ciru
Bai 16: Ghi Cha Thuyét Trinh (Notes)
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1) Van dé:
Khi thuyét trinh con lung ting, can goi y ndi dung.

2) Sau khi hoc xong:

Hoc vién c6 thé dung ghi cht dé tu tin thuyét trinh va giup bai trinh

chiéu hi¢u qua hon

> Bach Xuan Hién

25093 11 44 858
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e o : 7 A 3 (P tinhocsaoviet.com N
Bai 16: Notes (Ghi Chi Thuyét Trinh) @ inh /ﬁ\@\

~~

Phia dudi goc phai man hinh — Chon vao biéu tuong Notes =]

Bi Quyét Thuyét Trinh Tu Tin Véi Vung Ghi Chu (Notes)

Vung Ghi chi (Notes) la cong cu gitip ngudi néi ghi lai cac y chinh hodc kich ban mét cach riéng tu,
gitip thuyét trinh tu tin va mach lac ma khong lam khan gia phan tam.

Notes la gi & Tai sao nén dung? Cach st dung & Ung dung thuc t&

Budc 1: Nhap néi dung vao
viing Notes

G& céc ghi chy, kich ban, hogc y chinh
vao khung “Notes” bén dudi mdi slide.

Vung ghi chi
riéng cho ngui
thuyét trinh. Ché do Trinh chiéu
cho Khan gia
Ung dung thuc té

Ghi kich ban, vi du minh hoa, hodc

Ché do Dién gia
nhéc nhd vé thoi gian.

Noi dung trong Notes khong Tranh doc nguyén van ndi Thuyét trinh ty tin va mach Budc 2: T"n.h chigu o ché d9

hién thj cho khan gia xem dung trén slide. Gidp ban lac hon. Gitp ban khéng bo Presenter View ]

slide. ghinhd cécy chinhdédién  sét cac théng tin quan Ch€ do nay sé hién thij phan ghi
gidi mot cdch tu nhién. trong can truyen tai. chu chi trén man hinh ctia ban.
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CHUONG IX: XUAT BAN TRINH CHIEU

I. Muc Dich Nghién Ciru
II. Noi Dung Nghién Ciru
Bai 17: Xuat PDF
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TIN HOC SAO VIET

1) Van dé:
Hoc vién muodn xuat file PDF dé luu trit va co6 thé chia sé

2) Sau khi hoc xong:

Hoc vién c6 thé xuat bai PowerPoint sang PDF, giup viéc trinh bay va
chia s¢ nd1 dung tré nén chuyén nghi¢p va thuan tién.

> Bach Xuan Hién

25093 11 44 858
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Bai 17: Xuit File PDF

Cach 1: Dung Tinh Nang Luu V&i Dang (Save as type)

1. Mo bai thuyét trinh PowerPoint

2. Nhan vao tab File

3.  Chon Save As (Luu dudi dang)

4. Trong hdp thoai luu, & muc Save as
type (Luu dudi dang), chon PDF (*.pdf)

5. Chon vi tri lvu va nhan Save (Luu).

_
A

&

ﬁh Home
D New
= Open

|7 Share

Info

Save

| Save As | [ E@ This PC

Save As

@ Recent

‘ OneDrive

Share Options

L‘ Share

Print

Export

Close

\ @ Add a Place

& Save As
4w ? This.. » NewVolu.. » v

Organize v New folder

J 3D Objects “  Name

I Desktop Al+Video+Music
5] Documents Dashboar

‘ Downloads Du én sao viét
J», Music file bai tap

= Pictures Google Studio
ﬂ Videos .

= Power query
= Local Disk (C) SUR-SketchUp_Pro_2025

3%/ Gizo Trinh Powerppoint Co Ban

- MNew Volume (D

,( Network v (

S Search New Volume (D:)

Date modified

B

Fi
Fi
Fi
Fi
Fi
Fi
Fi
Fi
M

>

name: | Gido Trinh Powerppoint Ca Ban

~

ISave as type: | PowerPoint Presentation

v

Adors: PowerPoint Presentation
“UNF powerPoint Macro-Enabled Presentation
PowerPoint 97-2003 Presentation

A Hide Folders KPS Document
PowerPoint Template

¢ Xuat file PDF la: thao tic chuyén bai PowerPoint sang dinh dang PDF dé dé

giti, dé in va khéng bi thay doi bé cuc.
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Cach 2: Dung Tinh Ning Xuat (Export) :

ban).

1. Mo bai thuyét trinh.

2. Nhén vio tab File.

3. Chon Export (Xuét).

4.  Chon Create PDF/XPS Document (Tao
tai lieu PDF/XPS).

5. Chon vi tri lwu va nhan Publish (Xuét

ccccc

Export

| ™ Create PDF/XPS Document

* Conten
. Free

L—J Create a Video

- Y

[GF) Create an Animated GIF =

rrrrrr

| Create a PDF/XPS Document
" Fres

@ Package Presentation for CD

Eﬂ Create Handouts

m Change File Type

U

A Hide Folders

@ Publish as PDF or XPS x
4 [£ > ThisPC > Documents » v o O Search Document:
Organize v New folder Bz - (]
" ”
@ OneDrive-Persor | 12T Trpe
B e pC Custom Office Templates Fille folder]
= This
= Power Bl Desktop File folde]
B 3D Objects
[ Desktop
[] Documents
¥ Downloads.
D Music
File name: | Tin hoc sao viét ~
Saveos type: | PDF v

Open file after publishing Optimize for: @ Standard (publishing
online and printing;

Minimum size
(publishing onlinc)

Options.

Tools  ~ Publish Cancel

¢ Xuat file PDF la: thao tic chuyén bai PowerPoint sang dinh dang PDF dé dé

giti, dé in va khéng bi thay doi bé cuc.
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Cach 3: Dung Tinh Nang In (Print)

Mo file PPT.

Nhan File > In (Print).

Trong muc Mdy in (Printer),

chon Microsoft Print to PDF hoac Save
as PDF.

Nhan In (Print) va chon vj tri luu file

PDF.

@ Home
D MNew
[= Open

@ Share

Info
Save

Save As

Export

Clase

(-5 Gido Trinh Powerppoint Co Ban = Saved to this PC

Print
Ig] Copies: 1
Print
Microsoft Print to PDF
‘% Ready
Printer Properties
Settings

‘,EI Print All Slides

Print entire presentation

Slides: |

“:l Full Page Slides

Print 1 slide per page

Collated
123 1,23 123

‘. Color

Edit Header & Footer

¢ Xuat file PDF la: thao tic chuyén bai PowerPoint sang dinh dang PDF dé dé

giti, dé in va khéng bi thay doi bé cuc.
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CHUONG X: DU AN CUOI KHOA

Gi4o vién hwéng din hoc vién tai bai thi thwe hanh cudi khéa
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