‘ ‘ Sir Dung Bi¢u P6 Co Bin
° ‘ Animations — Transitions
° Thiét K¢ Slide (Layout)

G ‘ Gi6i Thiéu Vé PowerPoint
@ Thém Va Quan Ly Slide

° Van Ban Va Dinh Dang Co Ban
@ Thao Tic Co Bian Véi Hinh Anh

@ Chiit Pé Co Ban (Theme)
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TIN HOC SAO VIET

1) Van dé:
Hoc vién “Hoc xong dat dwoc nhitng ki ndang nao ?”

2) Sau khi hoc xong:
> Tao va quan ly bai trinh chiéu hoan chinh tir dau
» Soan noi dung slide rd rang, dung bd cuc
» Chén va dinh dang van ban, hinh anh, bang biéu, biéu db
» St dung theme, layout, mau séc, font chit phu hop
» Chén Am thanh, video vao bai trinh chiéu
» Trinh chiéu va xuit file phuc vu hoc tap, bao cao, thuyét trinh

{~ T6m lai: Hoc vién c6 thé tu thiét lgé va trinh bay cac bai PowerPoint
co ban, chuyén nghiép, dap irng nhu cau hoc tap va cong viéc van phong.
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CHUONG I: GIOI THIEU VE POWERPOINT CO BAN

I. Muc Dich Nghién Ciru
II. Noi Dung Nghién Ciru
Bai 1: Tao — Luu — M Bai Trinh Chiéu

Bai 2: Giao Dién Trinh Chiéu PowerPoint

TIN HOC SAO VIET > Bach Xudn Hién 27093 11 44 858 (P tinhocsaoviet.com Trang 3
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TIN HOC SAO VIET

1) Vén deé:
Nguo1 mdi thuong bd ngd khi mé PowerPoint, khong biét cac tab,
cong cu va chirc nang co ban nam & dau dé bat dau tao bai trinh chiéu.

2) Sau khi hoc xong:
Hoc vién nhan di¢n dugc giao dién lam viéc, bi€t cach tao — luu — mé
file va c6 nén tang déti€p tuc cac chuong sau.
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TIN HOC SAO VIET

Bai 1.1: Tao File

Cach 1: Nhan vao tim kiém Windows — Nhip PowerPoint — Chon

Blank Presentation

Q1 Powerpoint

Cach 2: Tai man hinh Desktop chon @ PowerPoint — Chon Blank

Presentation

> Bach Xuan Hién

ﬁ Presentation1 - PowerPoint

Good evening

~ New

Vapor Trail design

Organic design

B ‘ ,O Search

Recent  Favorites Shared with Me

25093 11 44 858 (P tinhocsaoviet.com
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FILE
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TIN HOC SAO VIET

Bai 1.2: Luu File Iy
File — Save As — Thuc hién theo hinh phia dudi

tSave As

Save Share options
<« v 4 > This PC » Phan_Mem (D:) » Thuc Hanh W C Search Thuc Hanh
| Save As I\ é> Share
o Organize ~ New folder =
Print ~
Zalo Received Files Name Date modified Type
Share Other locations ,
@ OneDrive - Office 365 Mo items match your searct
Export EL‘__—] This PC I This PC
= Windows (C)
Transform
Add a Place == Phan_Mem (D:)
.- .
Close == Tai Lieu (E)
il Microsoft Wor
]
File name: -
Save as type: Word Document (*.docx)
Authors:  Xuan Hién Title: Add a title
Account ] Save Thumbnail
CRucns A Hide Folders Toolse Save Cancel

* Luu y: trudc khi lam viéc voi trinh chiéu thi phai luu va dat tén cu
thé, tranh [oi file hoac mat dién gitra chung dir liéu sé co nguy co bi mat.

> Bach Xudn Hién Y093 11 44 858 (P tinhocsaoviet.com
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GIAO
DIEN
PPT

Bai 2: Giao Dién Trinh Chiéu PowerPoint

Home Insert Draw Design Transitions Animations Slide Show Record Review View Developer Help Foxit PDF  Foxit ReaderPDFl

“EI Layout ~
&
New @ Reset

Slide ¥ & section ~

Slides

Click to add notes

-/

TIN HOC SAO VIET

English (United Kingdom) %, Accessibility: Good to go

> Bach Xuan Hién

| @ Record | \E\

Dictate  Add-ins  Designer

»

__CONGCY

PHONG TO

“w 4
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CHUONG II: THEM VA QUAN LY SLIDE

I. Muc Dich Nghién Ciru
II. Noi Dung Nghién Ciru
Bai 3: Tao Slide Mo1
Bai 4: Layout (B6 Cuc Hién Thi)
O Bai 5: Sap Xép — Nhan Ban — X6a Slide

TIN HOC SAO VIET > Bach Xudn Hién 27093 11 44 858 (P tinhocsaoviet.com Trang 8
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TIN HOC SAO VIET

1)

2)

Vén dé:

Nguo1 hoc thuong tao slide mot cach roi rac, khong biét cach thém,
sap x€p, sao chép, xo6a va quan 1y cac slide, dan dén bai trinh chiéu
16n x0n, kho theo doi.

Sau khi hoc xong:

Hoc vién ¢6 thé tao, to chirc va quan 1y slide mdt cach khoa hoc, biét
cach thém, sap xép va chinh bo cuc slide, gitp bai trinh chiéu mach
lac, r0 rang va chuyén nghi¢p hon.
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Bai 3: Tao Slide Méi A

2 .
Cich 1: Chudt Phai Vio Slide — Chon New Slide —> |3 New Slide

Chudt phai vao day

‘ Search the menus ‘

ﬁ, Cut
@ copy 2

ﬁ] Paste Options:

[ [&

il New Slide

Cach 2: Nhan T6 Hop Phim Tat Ctrl + M (Tao Mdi Slide)
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Bai 4: Layout (B Cuc Hién Thi) B

Cach 1: Chon vao Layout — Layout v | Chon bo cuc phit hop

Office Theme

File Home Insert Draw Design

E{j A ﬁﬂ =] Layout v

- &5

(3 New 1Ld] Reset
g Slide ~ E Section ~
Clipboard N Slides

Title Slide Title and Content | Section Header

Two Content Comparison Title Only

Paste

Blank Content with Picture with
Caption Caption

Chon mét bo cuc hop y sé giup lam ting tinh tham my va gitip bai trinh chiéu
tro nén chuyén nghiép hon.
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Bai 5.1: Sép Xép Slide B

Chudt phai vao Slide — Giir chudt trai kéo tha 1én A, xudng WV

RINH CHIEU POWERPOINT TIN HOC SAD VIET
TINHOC SAGWVIET SADVIET DI AM
SAD VIET DI AN TRINH CHIEL POWERPOINT

TIN HOC SAO VIET > Bach Xuadn Hién 25093 11 44 858 (P tinhocsaoviet.com Trang 12



Bai 5.2: Nhan Ban Slide

Chudt phai vao Slide — Chon —

=

Duplicate Slide

1 TIN HOC 540 VIET
Chuot phai vao day
Search the menus
& Cut
2 [ copy

BLOGDAYTIMHOC.C!

TIN HOC SAO VIET

ﬁ] Paste Options:

(B [&

MNew Slide

&

& Dup icate Slide

> Bach Xuan Hién

25093 11 44 858

Duplicate Slide

TIH HOC 540 VIET

S—
]
|
1
TIH HOC 540 VIET j]
|
|
1
]
|
1

BLOGDAYTINHOC. COM

(P tinhocsaoviet.com Trang 13



Bai 5.3: Xo0a Slide

Chudt phai vao Slide can xéa — Chon Delete Slide

TIH HOC 540 VIET

TIM HOC 580 VIET

‘ Search the menus

BLOGDAYTINHOC.COM

& cut
(@™ copy

ﬁ“:l Paste Options:

B (&

New Slide

@ B

Duplicate Slide

l

Delete Slide

TIN HOC SAO VIET

> Bach Xuan Hién

25093 11 44 858

L7} Delete Slide

TIH HOC 540 VIET

—

BLOGRANTINHOC. COW

—

(P tinhocsaoviet.com
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CHUONG III: VAN BAN VA PINH DANG CO BAN

I. Muc Dich Nghién Curu
II. Noi Dung Nghién Ciru
Bai 6: Chen Text Box
Bai 7: Pinh Dang Chir (Font - Size — Mau)
o Bai 8: Can Chinh N6i Dung Van Ban
Bai 9: Bullets & Numbering

TIN HOC SAO VIET > Bach Xudn Hién 25093 11 44 858

(P tinhocsaoviet.com
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TIN HOC SAO VIET

1) Van dé:
Nhi€u hoc vién nhap van ban nhung khong bi€t can chinh va dinh
dang.

2) Sau khi hoc xong:

Hoc vién ¢6 thé 1am duge: Cheén Textbox, doi Font — Mau, cin chinh,
tao Bullets, numbering, gitp bai trinh chi€u tr¢ nén chuyén nghiép.

> Bach Xuan Hién

25093 11 44 858
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Bai 6: Chén Text Box A /ﬁ\\ﬂx

Vao thé Insert — Tai nhom Text — Chon Text Box | Text
Box

TIN HOC SAO VIET
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Bai 7: Pinh Dang Chi B

Chon vin ban can Pinh dang — Home — Nhém Font

File  [FH ”‘ Insert Draw Design Layout References Mallmcm

EE] | lbbn (Bode vz AT A “ ‘
Paste LiE] .I R/ ab_ )(2 x A ﬂ A v
v <§ Format Painter ‘e !
Clipboard N Font N

@D indam (B) @ innghiéng 1) @ gachchan (U) @ t6 sang (Highlight)
® mauchtt  ® chon nhanh in hoa, in thuong @ x0a dinh dang

¢ Trong trinh chiéu Powerpoint, viéc chon font chir va dinh dang phu hop voi noi
dung, sé givip phan trinh bay tré nén chuyén nghigp va thu hit nguoi xem hon.

TIN HOC SAO VIET > Bach Xudn Hién Y093 11 44 858 (P tinhocsaoviet.com Trang 18



Q)
Bai 8: Ciin Chinh N§i Dung Vin Bin B

Chon vin ban can Pinh dang — Home — Nhém Font

= | Letrai G
=| Lé gilra File Home Insert Draw Design Transitions
a—  1— - lﬂ v
=| Lé&phai ﬁ"] e EEE
Paste == . e
=| Candéu " féf — I &~
Clipboard ¥ Paragraph B

Trong trinh chiéu Powerpoint, viéc can 1é néi dung sé dwoc chii ¥ hon, gitip

doan trinh bay c6 bé cuc va van ban dep hon.
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Bai 9: Bullets & Numbering /ﬁ\\ﬂ

Chon van ban can — Home — Chon Bullets |i= +| hoic Numbering

G

— ~| Bullets

File Home Insert Draw Design Transition

i= v| Numbering E” S e b
D e A 2= =
— [~
paste L) === =. '
w ﬁ - - - % "
Clipboard ™ Paragraph lw

Trong trinh chiéu Powerpoint, viéc sit dung Bullets va Numbering givip trinh
bay néi dung ré rang, dé theo doi.
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CHUONG IV: THAO TAC CO BAN VOI HINH ANH

I. Muc Dich Nghién Ciru
II. Noi Dung Nghién Ciru
Bai 10: Chén Hinh Anh
Bai 11: Mot S6 Thao Tac Co Ban Vi Hinh Anh

TIN HOC SAO VIET > Bach Xuan Hién Y093 11 44 858 (P tinhocsaoviet.com Trang 21
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TIN HOC SAO VIET

1) Van dé:
Slide thiéu hinh minh hoa do hoc vién chua biét chén dbi tuong.

2) Sau khi hoc xong:

Hoc vién c6 thé 1am duogc: Chén anh, biét dinh dang co ban véi hinh

anh.

> Bach Xuan Hién

25093 11 44 858
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Bai 10: Chén Hinh Anh

Budc 1: Pat chudt tai vi tri can chén

Budc 2: Chon thé Insert

Budc 3: Tai nhdm Images — Chon Pictures — Chon This Device...

Budc 4: Chon thu muc chira anh — Chon anh can chén — Chon Insert

Insert Picture From

1 ] PSS This Device

5

Fal Stock Images...

F@ Online Pictures...

T

@ auosave LERS) S Truong Van Huy - PowerPoint Cd Banp... = Saved to this PC v £ Search

File Home Insert Draw Design Transitions Animations Slide Show Record Review View Developer Help Foxit PDF  Foxit Reader PDF
e [amal i o [

i Mo @8 B DY Y B 6 @ I 2 4
New Pictures|fScreenshot  photo Cameo  Shapes lcons 3D  SmartArt Chart = Power ~ Zoom Link Action ~Comment = Text Header WordArt
Slide ¥ M M Album v ~ M Models v Bl ¥ v Box &Footer ¥
Slides  Tables Camera lustrations Power Bl Links Comments Tert

¢

: Trung Tam Tin Hoc Sao Viét cung cgp khoa hoc - Trinh chiéu co ban lrén’3J
owerPoint v&i ndi dung dao tao co ban, gitp hoc vién lam quen va nam

' vlng nhitng thao tac quan trong trong viéc trinh bay va thiét ké Slide |
oPowerPomt Khoa hoc nay sé hwang dan hoc vién tao ra nhiing Slide coo
an vai thiét ké chuyén nghiép, ap dung hiéu tng chuyén déng mot cach
anh thao va trinh baynéi dung mét cach chuén muc va dep mét.

Pat chuft tai rv!rrtrlrcanrchen rrrrrrrrrrr }

TIN HOC SAO VIET

> Bach Xuan Hién

25093 11 44 858

Chon|

@ Insert Picture
< v « POWER.. > Images
Organise > New folder
M3u PowerPoint
thw muc
v E ThispC
> = Local Disk (C) Khoa-hoc-power
point-co-banjpg

>

o= HocTap (D3

>

>

= Work (E)

= Gidi Trf (F))

> 3 Network

v C

File name: | Khoa-hoc-powerpoint-co-banjpg
I

Search Images »p

All Pictures (*emf*wmf*jpg;*j ~

Insert |v] Cancel

(P tinhocsaoviet.com
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Bai 11: Mt S6 Thao Tsc Véi Hinh Anh, B
1. Thay doi kich thwéc va kiéu hién thi trong viin ban

(1) Kéo dé tang kich thudc

(2) Xoay tron
(3) Tang giam kich thudc theo chiéu rong

(4) Tang giam kich thudc theo chiéu cao

TIN HOC SAO VIET > Bach Xudn Hién 25093 11 44 858 (P tinhocsaoviet.com Trang 24



2. Di chuyén hinh: Chon vién ngoai, (xuét hién chum miii tén) — Kéo va tha

3. X6a: Chon vién ngoai, (Xuét hién chum miii tén) — Chon Delete

4. Nhom/bo nhom hinh anh

> Chon cac hinh can nhém — Phai chudt — Group — & Group

» B nhom: Phai chuot — Ungroupy| 5 Ungroup

L D
5. Nhan ban: Chon hinh — Gilt Ctrd —Di chuyén dén vi tri khac )%' )

6: Sap xép cac 16p: Chon hinh can sap xép: Phai chudt —

> Bring to Front (Sap xép hinh nam trén)
> Send to Back (Sap xép hinh nam dudéi)
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CHUONG V: CHU BPE CO BAN (THEME)

I. Muc Dich Nghién Ciru
II. Noi Dung Nghién Cuu
Bai 12: Theme (Chu B¢)
Bai 13: Variants (Mau Theo Cht Dé)

TIN HOC SAO VIET > Bach Xudn Hién 27093 11 44 858 (P tinhocsaoviet.com Trang 26



1) Vén deé:

@@ Nguoi hg)c thub:ng thi,é’t ké slide theo,cén,l tinh, méu} sdc va bo cuc
khong dong nhat, khién bai trinh chiéu ro1 mat, thi€u chuyén nghiép
va kho theo do.

MUC 2) Sau khi hgc xong:
PICH Hoc vién co thé thigt ke slide dong b vé theme, mau sac, nén va bo
cuc, dé tao bai trinh chi€u dep, nhat quan va chuyén nghiép.

-/
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Bai 12: Theme (Chii Dé)

Vao thé Design — Chon mau Theme c6 san

@ sutosave 9.0 S Trudng Vin Huy - PowerPoint Co Banp... = Saved to this PC v £ Search

File Home Insert DTransitions Animations  Slide Show Record Review View Developer
This Presentatio -

l

[E Browse for Themes.

Save Current Theme.

=] N

l

& Sir dung Theme trong PowerPoint gitip bai trinh chiéu dong bé mau sdac — bo

cuc — font chit, tao tinh chuyén nghiép, tiét kiém thoi gian thiét ké va givip nguoi

xem dé tdap trung vao noi dung.

TIN HOC SAO VIET >s Bach Xudn Hién 25093 11 44 858
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Bai 13: Variants (Mau Theo Chu Dé) /ﬁ\\@\

Vao thé Design — Tai nhom Variants — Chon mau phu hop

& Autosave v & 5 Tiong Van Huy - Py
File Home Insert Draw Transitions Animat

—J ]I

&
File Home Insert Draw Transitions Animatio

E Colars >
v 1 Fonts >
.. HEEN HEEN N
) D Effects >
. @ Background Styles >
Variants

Variants cho phép thay doi nhanh mau sdc, font chii va hiéu wng cua theme
ma van giit nguyén bo cuc slide.
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1. Colors: Thay doi téng thé cua slide (chir, nén, hinh, biéu dé)
2. Fonts: Thay doi nhanh kiéu chit cho toan bo bai trinh chiéu
3. Effects: Thay d6i hiéu tng cho hinh khéi, bang, biéu do...

4. Background Styles: Thay doi kiéu nén cua slide

A

Effects

-@ Background Styles

[l Colors

Fonts

R
A

M colors > | Office [| Colors >
Fonts | W Ofice Fonts | > | custom
D Effects W T Office 2013 - 2022 |:| — N Com panyigont
Il T office 2007 - 2010 Times New Roman
&) Background Styles ’ “ & Background Styles > [|Aa | pial
W[ TN Grayscale
[| Colors > [I Colors >
5 Fonts >
Al Font:
- D Effects >
> | office | & Background Styles | >
&) Background Styles > — fj jﬁi
| | » J ¥ W
Office  Office 20 Subtle So.. BandedE.. -

TIN HOC SAO VIET

> Bach Xuan Hién
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CHUONG VI: SUDUNG BIEU PO CO BAN

I. Muc Dich Nghién Ciru
II. Noi Dung Nghién Ciru
Bai 14: Biéu Do (Chart)
Bai 15: Tuy Chinh Trong Biéu Do/ (Chart)
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TIN HOC SAO VIET

1)

2)

Van dé:
Nguoi hoc thuong trinh bay dir liéu va quy trinh bang chit thuan tay,
khién nd1 dung kho hiéu, kho so sanh va kém truc quan.

Sau khi hoc xong:

Hoc vién c6 thé st dung bicu do dé trinh bay thong tin, quy trinh va
sO liéu mot cach ro rang, truc quan va dé€ hiéu hon trong bai trinh
chiéu.
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o 3
Bai 14: Bidu Db (Chart) B

Vao thé Insert — Tai nhom Illustrations — Chart— Chon mau biéu d6 — Ok

&

File M Draw Design  Transitions Animations Slide Show  Record Review
B © B o Ed

Table Shapes I:uns 3D SmartAr| Chart Pictures Screenshot  Photo Cameo Zo
ShﬂE Models ~ > > Album ~ -

Slides Tables ”umm/o Images Camera TIN HOC SAO VIET

1

=
o

e | [l (A8 (A i Ja8 )80 144

Column A B c D ra| 4
Line Clustered Column Series 1 Series2  Series 3

Pie . Chart Title Category 1 4.3 2.4

Bar : Category2 2.5 4.4

Area > Category3 3.5 18

XY Gcatten Al || I 5 Category4 45 2.8 ,

Map T —

oot Wserist Wiz Aserest

Surface v
Radar 2y ¢ 0

Treemap Category 1 Category 2 Category 3 Category 4

Sunburst

w

(Z BTN R N)
r

Ao o oEw o

mSeries 1 mSeries2 mSeries 3

Histogram

Box & Whisker

Waterfall

Funnel
Combo

FIE=FOERWE®ORSMOREEDOS

TIN HOC SAO VIET > Bach Xudn Hién Y093 11 44 858 (P tinhocsaoviet.com Trang 33



Bai 15: Tuy Chinh Trong Biéu Do (Chart)
Chon vao so d6 — Tai bang tinh Excel — Pién ndi dung

X |

|&n cgg Gia try

A B cC ¥

1 eries 1 Series2  Series 3
2 |Sao Viét Di An 10 7
3 |SaoViét Thuan An 5 9 8
4 |Sao Viét Bién Hoa 6 3 5
5 |Sao VigtVing Tau 8 10 7]
6
7
=]
4 [ ]

[} J

Yy

10

=]

(=]

=

(]

TIN HOC SAO VIET

Sao Viét Di An

Sao Viét Thuin Sao Viét Bién Hoa Sao Viét Ving

An

Tau

HSeries 1 MWSeries 2 mSeries 3

¢ Biéu dé (Char): dung dé biéu dién dir liéu bcing hinh anh, giup so sanh, phdan

tich va hiéu so lieu nhanh chong va truc quan hon.

TIN HOC SAO VIET

> Bach Xudn Hién

25093 11 44 858
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1. Thiét Ké Va Pinh Dang Biéu Do (Chart Design)
Chon vao so do — Chon thé ngir canh Chart Design — Tuy chinh ndi dung

1. Thay d6i kiéu biéu d6

2. Céc miu biéu d6 c6 san
3. B6 cyc bicu do

»  Add Chart: Thém thanh

»  Quick Layout: Chon

nhanh bo cuc biéeu do

phan hién thi cho biéu do.

File  Home Insert Draw Design Transitiol Animations

il E %

Add Chart Cuick Chu |FI||I|| ‘I\‘ I ‘|
Element ~ Layout~__ Color

Chart Layouts

Slide show Record Review View Help Foxit PDF | Chart Design | Format

J_LLl T ||||I||I i ME\ suﬁ'{[{_h cEmg
- &

Data Data~ Chart Type

o]

oo

o

'S

o

0

o
TIN HOQC SAO VIET \

Sao Vigt Di An  Sao Viét Thusn An Sao Viét Bién Hoa Sao Viét Ving Tau

mSeries 1 MWSeries2 mSeries 3

o]

(= Chart Design: mot bicu do hiéu qua la biéu do truyén tai thong tin ro hon ca
loi noi, khién nguwoi xem hiéu ngay ma khong can phai hoi lai.

TIN HOC SAO VIET > Bach Xudn Hién
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2. Pinh Dang Biéu Do
Chon véao so do — Chon thé ngit canh Format— Tty chinh ndi dung

1.  WordArt Styles: Dung
dé thay d6i mau sic,
vién va hiéu tng cho
cht WordArt.

2. Shape Styles: Ding dé
thay doi mau nén, vién
va hi€u ung cho cac

hinh khéi (Shape).

-]

File Home Insert Draw Design Transitions  Animations  Slide Show Record Review View Help  Foxit PDF  Chart Design

‘:(hartArEa - e N 1 2N O Shape Fill A Text Fill ~ F\
NN =) (=) (=) ﬂ[ zomor | A YA A [ amoe D
E] Reset to Match Style OAT] | & Shape Effects A Text Effects v Text

Current Selection Insert Shapes Shape styles 5 WordArt Styles S Accessibility

v

1
i i il o o
|| il || TIN HOC SAO VIET \
‘ 12 On ble\l6

8
)6
4
2 I I
0

Sao Viét Di An Sao Viet TpHem  Sao Viét Bién Hoa Sao Viét Viing Tau

mSeries1 MSeries2 mSeries 3
o o o

Format: dung dé dinh dang mau sac, vién, hiéu ung cho biéu do.
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CHUONG VII: ANIMATIONS — TRANSITIONS

I. Muc Dich Nghién Ciru
II. Noi Dung Nghién Cuu
Bai 16: Hiéu Ung Animations Co Ban
Bai 17: Hiéu Ung Chuyén Slide (Transitions)
o Bai 18: Ap Dung Hiéu Ung Hop Ly

TIN HOC SAO VIET >s Bach Xudn Hién 25093 11 44 858

(P tinhocsaoviet.com

Trang 37



-/

TIN HOC SAO VIET

1) Van dé:

Nhiéu nguoi 1am slide thu’(‘)’ng lam thém hi¢u trng theo cam tinh, s
dung khong hop ly, qua nhiéu hoic khéng ding cho, khién nguoi
xem roi mit, kho theo doi va mat tap trung vao ngi dung chinh.

2)

Sau khi hoc xong:

Hoc vién c6 thé dung Animations va Transitions dung cach, biét
chon hi¢u trng phu hop, giup slide mwgt, ro rang va tang tinh
chuyén nghiép.

> Bach Xudn Hién Y093 11 44 858 (P tinhocsaoviet.com Trang 38



Bai 16: Hiéu Ung Animations Co Ban

Chon d6i twong — Tai thé Animations — Tai nhém Animation — Chon mau hiéu tng

File  Home

I Hone
@ Autoswe @or) B O~ ) B s presentation? - Powerd £ search )
W
Insert Draw Design Transitions IAmmaliunsI slide Show Record Review View Help Foxit PDF  Shape Format Hane
pA v e I < % \ z
. | & (G ¢ oW Y ok & @& & & | X ¥ ok
renew None. Appear Fade Fly In Floatin split Wipe Shape Wheel  RandomBars Grow&Tum  Zoom Swivel Bou| | Aeees Fade Fyin
phinis

i CHON bOI
TUQONG

Puse  ColorPuse  Teeter

)%’AD VIET

| HIEU UNG ANIMATIONS | |-

Disappesr

rrrrrr

TIN HOC SAO VIET

> Bach Xudn Hién 25093 11 44 858
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Bai 17: Hiéu Ung Chuyén Slide (Transitions) /ﬁ\\@\

Chon Slide — Tai thé Transitions — Tai nhom Transition — Chon mau hiéu ting

Hiéu ung chuyén dong

® Autosae @ off) D v ) I 5 Presentation? - PowerP.. P search Subtle
File Home Insert Draw Design | iti ! 15 Slide Show Record Review View Help  Foxit PDF l:l El €=$ Elnj lml
4 None Morph Fade Push Wipe Split Reveal Cut Random Bars
——
B ols - W [ © @ @ o
Preview None orph Fade Push Wipe Split Reveal cut Random Bars Shape Uncover Cover Flash
Preview Transition to This Slide
N Exciting
1
. \v A0 VIET = BN al ® B W
) _ Fall Over Drape Curtains Wind Prestige Fracture Crush Peel Off Page Curl
[+ M @ ©
i Airplane Qrigami Dissolve Checkerboa... Blinds Clock Ripple Heneycomb Glitter
Trung Tém Tin Hoc Sac Viét la don vi dao tao D lEl
tin hoc uy tin, chuyén siu vé Tin hoc vin Vortex Shred Switch Flip Gallery Cube Doors Box Comb
phong (Word, Excel, PowerPoint) tng dung
o
i thue té, két hop dao tao AI, Thiét ké ad hoa,
Zoom Random

V& kf thudt, K& todn véi hon 10 nim kinh
nghiém, hé thong 13 co s& tat TP. HCM, Binh
Duong, Péng Nai va Viing Tau, cam két hoc

Dynamic Content

W B 4 [

Pan Ferris Wheel Conveyor Rotate Window Qrbit Fly Through

) {
[al

vién thanh thao ki ning. phuc vu céng viéc va

phit trién nghé nghiép
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Bai 18: Ap Dung Hiéu Ung Hop Ly

Muc dich:

Dan dat & Nhan manh
Gilip ndi dung xuat hién

timg budc va lam néi bat cac
y quan trong.

NEN:

Str dung c6 chu dich
Dung Entrance (dua vao),
Emphasis (ndi bat), va Exit
(két thdc n6i dung).

KHONG NEN:
Lam dung hiéu timg
Trénh cho tét ca chir bay,
xoay, nhay va dung qua
nhiéu kiéu khac nhau.

TIN HOC SAO VIET

Dung Hiéu Ung Thuyét Trinh Hiéu Qua

Hiéu img D6i tuong
(Animations)

B C

Entrance Emphasis Exit

> Bach Xuan Hién

Muc dich:

Mugt ma & Lién mach
Gilp cac slide chuyén tiép
tu nhién, gitr cam giéc lien
mach cho bai néi.

Ld
T

NEN:

Chon hiéu tmg tinh t&
Diing “Subtle” cho bai nghiém
tlc, “Dynamic Content” cho

Hiéu Umg Chuyén
Slide (Transitions)

]

phong cach hién dai.

SUBTLE

KHONG NEN:

Gay gian doan

Tranh cac hiéu (g qua
manh hodc thay d6i kiéu hiéu
(mg cho méi siide.

25093 11 44 858

DYNAMIC

Nguyén Tac Vang

“Slide dep khong phai I
slide nhiéu hiéu tng, ma la
slide dé xem va dé hiéu.”

(P tinhocsaoviet.com

Headline
A
Body text e
sub-headline

Q

&
Str dung sai: Str dung ding:
Gay roi mat, Dé theo ddi, hiéu ing
hiéu tng loan. nhe nhang, r6 rang.

Trang 41




CHUONG VIII: THIET KE SLIDE (LAYOUT)

I. Muc Dich Nghién Ciru

II. Noi Dung Nghién Ciru
Bai 19: B6 Cuc Slide (Layout)
Bai 20: Céc Loai B6 Cuc Co Bén
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TIN HOC SAO VIET

1) Van dé:

Nhiéu slide du ¢6 du no1 dung nhung mau sac ro1, bé cuc kém va chi
tiet khong phu hop, khién bai trinh chi¢u thiéu tham my va kho theo
doi.

2)

Sau khi hoc xong:
Hoc vién co6 thé két hop bo cuc, nd1 dung mot cach hop 1y dé thiét ke
slide dep, 0 rang va diing muc dich trinh bay.
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Bai 19: B$ Cuc Slide (Layout) B
Vao thé¢ Home — Tai nhom Slides — New Slide — Chon mau Layout

['IN HOC SAO VIET

@ AutosSave (. off) z) e ]}' = Gido Trinh Powerppoint Ca Ban = Savq

File Insert Draw Design Transitions  Animations  Slide Show

2 - . Click to add text Click to add tékt et
Lt] TE‘ " » Click to add text f °
n &3
Paste 1 New 0 Reset
v Slide v Section v
C_Iipboard N Simple Light 2 I'_= L ) . [

j - — - . Click to add text
TLE SECTION_HEADER TITLE_AND_BODY

Cac mau co ban

Click to add title

56 LR T

TTLEAND_TWO  TTLE.ONLY  ONE.COLUMN_TE
_COLUMNS XT

57 A
T MAINPOINT | SECTIONTTLEA CAPTION.ONLY : :
B ND_DESCRIPTION B Click to add subtitle
BIG_NUMBER ___ BLANK

¢ Bé cuc Slide (Layout) la: cich sap xép vi tri tiéu dé, néi dung, hinh dnh va biéu
do trén mét slide dé trinh bay thong tin ré rang va dep mat.
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Bai 20: Cac Loai Bo Cuc Co Bén
1. B6 Cuc Co Bén:
B6 cuc co ban bao gom: tiéu dé nim & phan trén cung cua slide va ndi dung
chinh dwoc bd tri & giira hodic phia dwéi. Pay 13 mot trong nhitng kiéu bod cuc
truyén thong nhung ludn mang lai hiéu qua cao.

Simple Light
T WIE  SECTION_HEADER | TITLE AND_BODY
TTLE AND_TWO  TTLEONLY  ONE_COLUMN_TE
_COLUMNS XT
"MAINPOINT  SECTION TTLEA  CAPTION_ONLY
MD_DESCRIPTION
BIGNUMBER  BLANK

TIN HOC SAO VIET

—

> Bach Xuan Hién

' ] |
4 ... /
é)w g WY

l. HANOVER AND TYKE WERPEY 202)

BRAND
COLLABORATION

PREMIUM FRAGRANCE COLLABORATION PROPOSAL

hetiotfreatygreatsie com

123 Arywhare St, Ary City w103ty 0ot site com

25093 11 44 858
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X z »
2. B6 Cuc Hinh Anh Chinh: B

Déi véi kiéu bod cuc nay, mot hinh anh 16m dwoc siv dung lam nén, trong khi noi

dung van ban dwgc dat phia truwdc véi so lwgng toi gian. Day la lva chon hoan

hao dé tao diém nhan thi gidac manh me.

STRATEGIC BUSINESS
PLANNINGFOR
TITLE SECTION_HEADER TITLE_AND_BODY GROWTH

Strategic Business Planning for Growth

ensures that your business is set up for long-
resented By lacqueline Thompson

TTLEAND TWO  TITLE ONLY  ONE_COLUMN_TE
_COLUMNS XT

"MAIN_POINT | SECTION_TITLE A CAPTION_ONLY
ND_DESCRIPTION

BIG_NUMEER BLAMEK
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3. B0 Cuc 2 Cot:
Kiéu bd cuc niy chia Slide thanh hai phan ngang nhau hoic theo ty 1& khac
nhau, méi phan chira ndi dung ddc lap. Pay 1a cach trinh bay hiéu qua khi can so
sanh hoac li¢t ké thong tin.

5,
ﬁ>

Simple Light \_/ /t

TITLE SECTION_HEADER TITLE_AMND_BODY
Our project aims to analyze, strategize, and
Jnlni st P e mplement technigues %o boost product sales for
TITLE_AND TiTLEfamD Two coLumms INE_COLUMM_TE Wamer & Spencer. We recognze the importance
COLUMs = = XT of a robust sales stralegy and Intend 1o explore

nnovalive methods to enhance sales figures and
market penstration.

MAIN_POINT _ SECTION_TITLEA  CAPTION_ONLY
ND_DESCRIPTION

BLANK

BIG_NUMBER

SHITWIN WYl

GROUP
ol 1 a PROJECT
%

1
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4. Bo Cuc Theo Dang Bi¢u Do: /ﬁ\@
Kiéu b6 cuc nay sir dung biéu dd dé trinh bay dit liéu hodc moi quan hé giira cac
yeu t0. Bi€u do giap thé hién thong tin phirc tap mdt cach truc quan va dé hiéu hon.

Simple Light

DATA

T WTLE  SECTION_HEADER TITLE_AND_BODY

TITLE_AND_TWO | TITLE, T'TLE_ONLY [NE COLUMN_TE
_COLUMNS XT

“MAIN_POINT  SECTIONTITLE A CAPTION_ONLY
ND_DESCRIPTION SALES CHART
(ND_DESCRIPTION_

“ Y- Af
BIGNUMBER |___ BLANK __ O o o o

Néu khong c6 mau san thi - -
Chon mau trong sau do tu chinh sira =8 0600 Bam mmbE

CE—— Created by Salford & Co €)
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CHUONG IX: TRINH CHIEU — XUAT FILE

I. Muc Dich Nghién Ciru
II. Noi Dung Nghién Cuu
Bai 21: Trinh Chiéu (Slide Show)
Bai 22: Cac Chire Nang Khac Cua'Slide Show
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TIN HOC SAO VIET

1) Van dé:
Nhicu nguoi tao dugce Slide nhung khong bi€t cach trinh chi€u hi¢u
qua, dan dén viéc trinh bay kém chuyén nghiép va kho chia sé.

2) Sau khi hoc xong:

Hoc vién c6 thé trinh ¢hiéu thanh thao, giup viéc trinh bay va chia sé
ndi dung tré nén chuyén nghi¢p va thuan tién.

> Bach Xuan Hién

25093 11 44 858
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Bai 21: Slide Show (Trinh Chiéu)

(Ptinhocsaoviet.com \Tr g 64
C1: Phia dudi goc phai man hinh — Chon vao biéu tugng Slide Show T ERL I

C2: Cac phim tit (Windows):

> F5: Bit dau trinh chiéu tir slide dau tién

> Shift + F5: Bat dau trinh chiéu tir slide hién tai (slide dang chon)

> Esc: Thoat khoi ché do trinh chiéu (Slide Show)

Cac phim tat (Mac OS):

> Bit dau: Cmd + Shift + Return

> Bit dau tir slide hién tai: Cmd + Return hodc Cmd + Shift + F5 (tiy phién ban)
¢ Slide Show la: ché do ding dé trinh chiéu bai PowerPoint toan man hinh nham
trinh bay noi dung cho nguoi xem..
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Bai 22: Cac Chuc Nang Khac Cua Slide Show

5
From From stom Slide
Beginning Current Slide Show ~

Start Slide Show

b El] Z,) ~ ) @ = Giao Trinh Powerppoint Co Ban.pptx - PowerPoint

File Home  Insert  Draw  Design  Transitions  Animations | Slide Show | Record
i = ’__| m=[ [¥| Play Marrations

[+] Use Tirmings

Set Up Hide  Rehearse Record —

Slide Show  Slide Timings - [+] Show Media Contrals

Set Up

From Beginning
Chay slide tir trang dau tién
Khi bam nut nay:
« PowerPoint sé& trinh chiéu
tu Slide 1
« Bit ké ban dang dung ¢
slide nao
Dung khi:
e  Mudn trinh chiéu toan bd
bai tir dau dén cudi
e Thuyét trinh chinh thirc
TIN HOC SAO VIET > Bach Xudn Hién

From Current Slide
¢ Chay tu slide dang chon
Khi bam:

PowerPoint bat dau trinh chiéu
tu slide ban dang ding

Dung khi:

Ban dang chinh slide 5 —
muon xem riéng tur slide 5 tré
di

Kiém tra hiéu tng, ndi dung
mot phan bai

25093 11 44 858
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CHUONG X: DU AN CUOI KHOA

Gi4o vién hwéng din hoc vién tai bai thi thwe hanh cudi khéa
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