Kiém Tra Nhiéu Piéu Kién Trong Rang Buéc va Chi Dan Nhap Liéu
Excel Trong Excel

Ham IF Véi Nhiéu Piéu Kién Tong Hop Dir Liéu Va Tao Béo
Trong Excel Cao Tu Dong Vi PivotTable

Ham Pém C6 Piéu Kién Trong Truc Quan Héa Dir Liéu Véi Pivot

Excel Chart Trong Excel

Ham Tinh Tong C6 Piéu Kién

Trong Excel St Dung AI Trong Excel

Pinh Dang C6 Piéu Kién Trong

Bai Thi Cudi Khéa Mén Excel
Excel




CHUONG I: KIEM TRA NHIEU PIEU KIEN TRONG EXCEL

O I. Muc dich nghién ctru
II. Bai tap tiép can

III. NOi dung nghién ciru
1) Ham AND trong Excel
2) Ham OR trong Excel



I. MUC PiCH NGHIEN CUU

Nhu da duoc hoc ¢ co ban, muc dich cua chuong ki€m tra di€u kién la d€ phuc vu cho
cac bai todn c6 mot di€u kién, va cu thé 1a phuc vu cho ham IF.

Chuong hoc nay s& tap trung vao cac bai toan cé nhiéu diéu kién dé phuc vu cho céc bai
toan c6 nhiéu diéu kién nhu IF, SUMIFS, COUNTIFS, SUMPRODUCT.
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II. BAI TAP TIEP CAN

=> Bai tap kiém tra nhiéu diéu kién véi ham AND trong Excel

=> Bai tip kiém tra nhiéu diéu kién véi ham OR trong Excel
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III. NOI DUNG NGHIEN CUU

G Ham AND Trong Excel

< Ham AND duoc sir dung dé kiém tra dong thoi nhiéu diéu kién
< Két qua ham AND tra vé TRUE khi tat ca cac diéu kién dua ra phai théa méan
< K&t qua ham AND tra vé FALSE khi c6 mét diéu kién bat ky khong thda méan
— Cu phap ham AND: = AND(phép kiém tra 1, phép kiém tra 2,...)
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e Ham OR Trong Excel

< Ham OR duoc sir dung dé kiém tra dong thoi diéu kién
< Két qua ham OR tra vé TRUE khi c6 mot trong cac diéu kién dua ra thoa man
< Két qua ham OR tra vé FALSE khi tat ca cac diéu kién dua ra khong thoa mén

— Ct phap ham OR: =...OR(phép kiém tra 1, phép kiém tra 2,...)
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CHUONG II: HAM IF NHIEU PIEU KIEN TRONG EXCEL

ol

II. Bai tap tiép can

Muc dich nghién ciru

III. NOQi dung nghién ctru
1) Ham IF véi phép kiém tra AND
2) Ham IF véi phép kiém tra OR



I. MUC PiCH NGHIEN CUU

Trong céc bai toan ma két qua tra vé phu thudc diéu kién dua ra, viéc dung ham IF 13 pho
bien.

Céc bai toan co két qua tra vé phu thudc nhiéu diéu kién rang budc thi ching ta két hop
thém AND, OR.

Vidu:

1. Tinh tién thuwong cu6i nam cho nhan vién, biét tien thuong phu thudc tham nién va
chic vu

2. Tinh tién phu cap, biét phu cap chitc vu cua pho giam doc hoic giam doc déu 1a 2
tricu.

3. Tinh diém rén luyén cho hoc sinh, biét diém rén luyén phu thudc hanh kiém hoac
chuyén can ...

TIN HOC SAO VIET #Bach Xuan Hién R 093 11 44 858 @ tinhocsaoviet.com Trang 8



II. BAI TAP TIEP CAN

=> Bai tap ham IF nhiéu diéu Kkién véi trong Excel



III. NOI DUNG NGHIEN CUU

° Ham IF Véi Phép Kiém Tra AND Trong Excel

TRUE / FALSE
A

IF( AND(Phép Ktra 1, Phép Ktra 2...),, Két qua mudn tra vé khi TRUE,: Két qua mudn tra vé khi FALSE )

N’

IF(logical_test, value if truej ivalue if false
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€ Ham 1F Véi Phép Kiém Tra OR Trong Excel

TRUE / FALSE
A

IFCOR(Phép Ktra 1, Phép Ktra 2...);,  Két qua muon tra vé khi TRUE:, Két qua muodn tra vé khi FALSE})

1;

IF(logical testi, value if true , ivalue_if false

N’
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CHUONG III: HAM PEM CO PIEU KIEN TRONG EXCEL

O I. Muc dich nghién ciru
II. Bai tap tiép can

III. NoOi dung nghién ciuru
1) Ham COUNTIF

2) Ham COUNTIFS



I. MUC PiCH NGHIEN CUU

Ham dém c¢6 dicu kién dung d€ dém so 1an xuat hién cua doi tugng vai cac dieu kign
cho trudc.

No rat hiru ich trong cac bai toan kiém tra gia tri tring, dém ngay cong nhan vién, thong
ké s6 1an mua hang cua khach hang...

Vidu:

>~

Deém cac ngay cong di du cua nhan vién

.
2. DPém ngay di lam ntra cong
3.

>~

Pal \

T6 mau cac gia tri xuat hién 2 lan...
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II. BAI TAP TIEP CAN

=> Bai tap Ham c6 diéu kién COUNTIF trong Excel
= Bai tip Ham c6 diéu kién COUNTIFS trong Excel
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NOI DUNG NGHIEN CUU

IL.
° Ham Pém COUNTIF Trong Excel
Dién g o phap> COUNTIF((Otchw"dwulﬂen}wyk‘en)
EETEN) COUNTIF(Fange} criteria))
J y Két qua
Cam Cam @
Chanh
Vi du minh hoa> Busi
Cam




II. NOI DUNG NGHIEN CUU

° Ham Pém COUNTIFS Trong Excel

Dién giai cti phap

Cu phap cia ham

Vi du minh hoa

TIN HOC SAO VIET

COUNTIFS(E(‘@t chira diéu kién1,, | Diéu kién1;,iCét chira diéu kién2!, | Diéu kién2...})

| T

T

COUNTIFS(;criteria_rangel, criterial;,

criteria_range2 , criteria2...)

L . I o
~ T, ’,’ ’,/
S " ,,f e
~, *
z’x~‘\ //

\\\ ’r' Sa, 2f A 5

N o . L~ Két qua

Loai 1 |Buot 2

Loai 1 Cam

Loai2 |Buoi

Loai 1 Buodi

Loai2 |Cam

Loai 1 Cam

Loai2 |Cam

Loail |Buoi

Loai2 |Cam

#Bach Xuan Hién B 093 11 44 858
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CHUONG IV: HAM TiNH TONG CO PIEU KIEN TRONG EXCEL

ol

II. Bai tap tiép can

Muc dich nghién ciru

III. NOi dung nghién ciru

1) Ham SUMIF
le) | 2 Ham SUMIFS
3) Ham SUMPRODUCT



I. MUC PiCH NGHIEN CUU

Pé tong hop co diéu kién chiing ta dung cac ham tinh tong c6 diéu kién.
Chiing ta c6 thé dung ham SUMIFS hoic SUMPRODUCT dé thay thé cho ham SUMIF.

Céc bai toan lién quan dén dang ham nay nhu tong hop doanh sd ctra hang, tong hop
cong cua nhan vién trong thang, tong hop so luong ban hang trong 1 nam...
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II. BAI TAP TIEP CAN

=> Bai tap ham tinh tong 1 diéu kién SUMIF trong Excel
=> Bai tip ham tinh tong c6 nhiéu dicéu kién SUMIFS trong Excel
=> Bai tip ham tinh tong c6 nhiéu diéu kién SUMPRODUCT trong Excel
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III. NOI DUNG NGHIEN CUU

° Ham tinh tong c6 mét diéu kién SUMIF Trong Excel

Cu phap cta ham

Vi du minh hoa

TIN HOC SAO VIET

,/' ‘\\ /'/
o ———
/’, /"— \\
& V4 \

San pham  SL Keé hoach 1

Bia Ha Noi 5 Bia Ha Noi
Bia Huda 3

Bia Ha Noi 9

Bia Heineken 12

Bia Heineken 14

Bia Huda 5

#Bach Xuan Hién & 093 11 44 858 @ tinhocsaoviet.com Trang 20



e Ham tinh tong c6 nhiéu diéu kién SUMIFS Trong Excel

Dién giai cti phap

Cu phap cia ham

Vi du minh hoa

TIN HOC SAO VIET

SUMIFS( Cot tlnh tong ,

~ 2 L3 2
San pham

Thang

Théng 1iBia Ha Noi

. Thang 2 Bia Huda

_ Thang 1:Bia Ha Noi
Thang 2iBia Heineken
Thang 1{Bia Heineken
Thang 2 Bia Ha Noi
Théng 3iBia Ha Noi

. Thang 1:Bia Huda
Théng 2iBia Ha Noi
Thang 3iBia Heineken
Thang 1iBia Heineken
Thang 1iBia Ha Noi

""""'D’

,icriteriali,

criteria_range2 |

criteria2i,...)

|

—

-
o

_________
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[
i
I
1
1
1
1
1
1
1
[ -
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€ Ham tinh ting c6 nhidu didu kign SUMPRODUCT Trong Excel
Dién gidi cti phap

=SUMPRODUCT( cdt tinh tdng * (Cot chira PK1 so sanh DK1) * (Cot chira PK2 so sanh DK2) * (...))
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CHUONG V: PINH DANG CO PIEU KIEN TRONG EXCEL

I. Muc dich nghién ctru
II. Bai tap tiép can
III. NOi dung nghién ciru
1) T6 mau tu dong theo cong cu cd san

2) T6 mau tu dong ap dung cong thirc kiém tra diéu kién

TIN HOC SAO VIET #Bach Xuan Hién & 093 11 44 858
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I. MUC PiCH NGHIEN CUU

Vi tinh nang tu dong dinh dang dir li¢u tu dong theo diéu kién dua ra, Conditional
Formatting gitip nguoi dung chu dong trong viéc nhan dién cac sai sot, hoac dua ra
nhitng du bao vé mat so li¢u

Vi du:

_|_

+ 4+ + + o+

Khi dir li¢u bi trung 1ap s€ b1 t6 mau do

Hang ton kho dudi muc t6i thiéu s& bi t6 mau den

Cong ng sap dén han phai thu thi Font chit s& t6 ddm, mau vang va nén mau xanh
Dir ligu 16i sé tur an di

Dir li¢u trong thang s€ dugc tu dong ke khung, ngoai thang s€ bi andi ...

Ho tro tao bao cdo truc quan

— Vi vay chung ta can lam no61 bat cac dir liéu quan trong dé nhan dién cac rui ro, hoac

tao ra cac bao céo truc quan dé dua ra quyét dinh nhanh nhat cho Cong ty.
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II. BAI TAP TIEP CAN

=> Bai tip vé td mau tw dong véi cong cu sin cé trong Excel

= Bai tip vé to mau tw dong ap dung cong thirc kiém tra diéu kién trong Excel
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III. NOI DUNG NGHIEN CUU

Chon ving — Home — Conditional Formatting — Highlight cells Rules — Chon phép

kiém tra can t6 mau

fle [ Home X insert Draw Pagelayout Formulas Data Review View Developer Help

E’lj ;Q Cut == @"H 2Drwrep-ton Custom
ErCopy ~ WL o o o e ki | e e i o

Paste = = = ¢= 2= Merge & Center  ~ $v% 9

v & Format Painter
Clipboard [ Font N Alignment 5 Number
v I s
A B C D E E G H

*%’

QUET MA QR
A DE TRUY CAP WEBSITE

&) wwwiblogdaytinhoc.com

M sin phim Sin phim PVT | Noi cung cip

SPO1 Gao Tén Hau Giang || 5
SP02 Nude subi Thing Long An 50
SP03 Nude mém can 201 Can Pht Quéc 15
SP04 Pudng Tan Bién Hoa 10

Céu 1 T6 mau cho dit liéu c6 sé hrong ban 16m hon 10

TIN HOC SAO VIET
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©

~ 00
.00 =0

[

° T6 Mau Tuw Péng V6i Cong Cu Sin C6 Trong Excel

~ -
Conditional
Formatting v

B &

Cell
Styles v

Format as
Table v

B | T
Insert Delete Format Eill-
¥ ¥ M & Clearv

& Highlight Cells RuIes@
i >
Top/Bottom Rules

ﬁ Data Bars >

@ Color Scales >

=N
H:=H lcon Sets >
[ New Rule..

@ Clear Rules >

@ Manage Rules...

E Text that Contains...
[a]

EEI A Date Occurring...
@ Duplicate Values...

More Rules...

@tinhocsaoviet.com



Buwde 2: sao chép cong thirc kiém tra tai 6 dau tién

Bwée 3: quét chon ving can t6 mau — Thao tac tiép theo hinh

1 X Cut

- @copy ~
@e Format Painter
Clipboard

v

B

TIN HOC SAO VIET

)

E | B2 B

Conditional JFormatas  Cell
Formatting v| Tablev  Styles v

Highlight Cells Rules >

Top/Bottom Rules >

il HH Rl o

Data Bars >

IColor Scales >
EEE on Sets >
@ New Rule... ]
ﬂ? Clear Rules >
@ Manage Rules...

| New Formatting Rule

#Bach Xuan Hién

i
1 Select a Rule Type:

BWéc 1: tao cot mbi dé 1ap cong thire kiém tra diéu kién

= Format all cells based on their values
|

= Format only cells that contain
= Format only top or bottom ranked values
= Format only values that are above or below average

= Format only unique or duplicate values

| I> Use a formula to determine which cells to format Lo)

2 3

I
| Edit the Rule Description: ’I

| =
| | Format vz e e this formula is true:
Din cong thire vao day

Preview:

B 093 11 44 858

@ tinhocsaoviet.com

e T6 Mau Tw Pong Ap Dung Céng Thirc Kiém Tra Piéu Kién Trong Excel

Format Cells Mau nén
pmm——— 1 [ --—-:
Number ¢ Font | { I |}
g d E= 4
Background Qli.or:
INo Color

\
3
{
\»

1

)
Fill gffects... More Colors...

Dinh dang Font chit nhu:

1
1
i
1
: Sample
L

In dam, In nghiéng, mau chir...

Trang 27



CHUONG VI: RANG BUQC VA CHI DAN NHAP LIEU TRONG EXCEL

ol

II. Bai tap tiép can

Muc dich nghién ciru

III. NOi dung nghién ciru

1) Tao huéng dan nhap liéu

2) Tao canh bao khi nhap liéu khong dung yéu cau

OlBE

TIN HOC SAO VIET

#Bach Xuéan Hién

Rang budc nhap liéu (nhap liéu theo quy dinh bat budc)

& 093 11 44 858
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I. MUC PiCH NGHIEN CUU

Trong qua trinh nhap li¢u, néu dir liéu khong dugc kiém soat, thi rat dé dan dén nhap sai

Vidu nhu:

+  Nhap dir liéu khong c6 trong danh muc da quy udc
+ Nhap s6 dién thoai nhung thiéu sd, vi du sdt c6 10 sb nhung lai nhap duogc 9 sb
+  Dir liéu chi cho nhap dang s6 (number) nhung lai nhap sang dang chudi (text)...

— Vi vay, cac cot dit liéu tuong tmg can tao ra cac hudng dan tu dong, cac canh bao khi
nhap khong dung yéu cau, hodc khong chap nhan dir li¢u nhap néu dir li¢u khong dap
ung cac dieu ki¢n dua ra.
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II. BAI TAP TIEP CAN

U

Bai tip tao huéng din nhap liéu

b

Bai tip tao canh bao khi nhap liéu khong ding yéu cau

=> Bai tip rang budc nhip liéu theo yéu cau
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III. NOI DUNG NGHIEN CUU

G Tao huéng dan nhip liéu Trong Excel

Chon ving — Data — Data Validation —

Review View Developer Help Table Design

o A A T
LR
z| Sort Filter Textto Flash Remove
B S& Advanced  Columns  Fill  Duplicates Validation v

File  Home Insert Draw Pagelayout Formulas

GBhbBL B

Get  From From From Table/ Recent Existing
Datav Tedt/CSV Web  Range  Sources Connectio

Refresh
Al B

Sort & Filter Data Tools

Get & Transform Data Queries & Connections

QUET MA QR

D€ TRUY CAP WEBSITE
@ www.tinhocsaoviet.com

Data Validation

Settings Error Alert

Show input mefsage

en cell is selected

When cell is selegted, show this i
Title:
(Huc’mg dan nhép liéu cot ngé)a

4
5
6
7 FANG KE BAN HANG
8
PVT 5 Gid bin Thanh tién .
9 lwgng 1) Hay tao hwéng din cho ngwdi nhap li¢u nhu sau
10 Tai ¢t "Ngay ban". tao huéng dan nhap liéu cho ngudi ding nhu s
11
12
13 Ngay ban
14
15 —
19 | [ Fuéna din nheo lisy cotnaay | H

TIN HOC SAO VIET #Bach Xuan Hién B 093 11 44 858

Input
Ean hay nhap liéu ngay ban vao day, chd y nhap ding quy dinh ctia hé théng’] . | |

Clear All Cancel
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e Tao canh bao khi nhép liéu khong ding yéu cau trong Excel

Chon ving — Data — Data Validation — Lam tiép theo hudng dan trong hinh

TIN HOC SAO VIET

as | Data ). Review View Developer Help Table Design
) ———

el Queries & Connections

NI —
N F{Fl T
Zl Sort Filter

A

& Advanced

Queries & Connections Sort & Filter

QUET MA QR
DE TRUY CAP WEBSITE =]

B www.tinhocsdoviet.com

BAN HANG

Data Validation

Settings Input Message ErrorAlert |

Show error alert after invali

When user enters invalid dafa, show this erroxalert:

Style:
Stop

Cénh béo chuang trinh

Error message:

#Bach Xuéan Hién

B G H JEH K

Ban chi dugc nhap gia tri la s6 16n hon 0

B 093 11 44 858

== =)

Textto  Flash  Remov Data
Columns  Fill  Duplicajes| Validation v
Data Tools

h bao cho ngwoi nhip

nhap sb 16n hon 0, va

p—Y
X
fila sé 16n hon OI

Help
—_—

@ tinhocsaoviet.com
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e Rang bugc nhap liéu trong Excel

+ Any value: nhap dit liéu bat ky

+ Whole number: chi cho nhép dit liéu dang s6
nguyén theo do 1om quy udce

+ Decimal: chi cho nhap dir liéu dang s6 thap phan
theo d6 16n quy udc

+ Text length: chi cho nhap dit liéu vo1 do dai ky tu
dugc quy udc

+ Date: chi cho nhdp dir liéu dang ngay thang nam
theo d6 16n quy udc

+ List: chi cho nhép liéu theo danh sach quy udc

Chon vung — Data — Data Validation —

Formulas [ Data Y.Review View Developer Help  Table Design

=
(%
«isting
nections

Il Queries & Connections =/ E
= =

Zl Sort Filter 4 0 e Data
[ A ﬂAdvanced jca

Dueries & Connections Sort & Filter

Consolidate

1) Hay rang budc va tao canh bao cho ngwoi nhip liéu nhw sau
Tai cot "Sé lwong", chi cho nhap s6 16n hon 0, va noi dung cinh b
? X X

Data Validation/

((settings o ut Message  Error Alert |
[6n hon 0 |

. elp
9 Ignore blank
| =

Huéng d|
S6 lugng|
céc s6 l6r

3>

3

(1) Apply these changes to all other cells with the same settings

Clear All oK Cancel

o



CHUONG VII: TONG HOP DU LIEU VA TAO BAO CAO TU PONG VOI PIVOTTABLE

O I. Muc dich nghién ciru
II. Bai tap tiép can
III. NO¢i dung nghién ctru
1) Xu ly dir licu trude khi sit dung PivotTable
2) Cac budc tao PivotTable
3) Céac dang tong hop trong PivotTable
4) DPinh dang va thiét ké bao céo trén PivotTable
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I. MUC PiCH NGHIEN CUU

Néu tao bao cdo vdi bang tinh thong thuong két hop véi ham, thi s& c6 mot s6 nhuge
diém nhu sau:

_|_

+ + o+ o+

Thoi gian thiét ké bang bao cao kha lau

B6 cuc ctng nhac (thay doi vi tri hodc thém dong cot s& phai tinh toan lai)
Phai thiét 1ap lai cong thirc néu thém diéu kién

Bang tinh s& ning né néu sb 6 chtra cong thirc nhiéu, dic biét cong thirc mang

Chi c6 nguoi biét nhiéu vé ham va c6 chuyén mon trong cong viéc moi tao duoc

— Pé giai quyét duoc nhitng nhugc diém do, PivotTable 1a mot lua chon hoan hao, gitip

cong vi€c tro nén don gian va chuyén nghiép hon, ké ca nguoi chi biét can ban vé Excel.
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II. BAI TAP TIEP CAN

Bai tap xwr ly dix li¢u
Bai tip vé cac buéc tao PivotTable
Bai tip vé cac thao tic co ban trong PivotTable

Bai tap vé thiét ké bao cao trong PivotTable

2K N

Bai tap phan tich dir liéu trong PivotTable
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III. NOI DUNG NGHIEN CUU

° Xir ly dir liéu trwde khi sir dung PivotTable
T Mai cot phai c6 mot tiéu dé rd rang va khong dugce trung lip

+ Dt liéu cot nao phai chuan dinh dang dir liéu tuong trng cot do (vi du: cot $O luong
phai & dang Number, ngay thang ¢ dang Date...)

+ Loai bo cac dong trong ...
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e Cac buoc tao PivotTable
. Chon mét 6 trong bang dir liéu — Insert — PivotTable — Lam tiép theo hudng dan

File Home [ Insert | Draw  Page Layout

ad I

Pictures Shap

PivotTable from table or range ? X |

Select a table or range

: Table/Range: ('Bai 08'5859:5:577 | @€D)) 4|
2 Choose where you want the PivotTable to be placed

3 o New Worksheet 9

4 O Existing Worksheet

5 Location: + ’
- |
7 Choose whether you want to analyze multiple tables

8 D Add this data to the Data Model ;
10 |

11 01/01/2024T°SP
12 01/01/2024 SPL1 MHO001

@ Chon dir liéu nguon — @ Chon vi tri hién thi bao cdo
+ New Worksheet: tu dong tao sheet méi va d6 bang tong hop vao do
+ Existing Worksheet: chon 1 6 trong sheet hién tai va d6 bang tong hop vao do
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@ Tong hop bio cao dang 1 chiéu

Dang nay, cadc cot mo ta ching ta chi

kéo vao Rows hoac Columns, cit con

s6 kéo vao Values

— Cdc yéu cau thudc dang nay nhw:

+ Téng hop s6 lwong bdn theo ting
sdan pham

+ Téng hop s6 lwong bdn timg sdan
pham theo tirng khu viee ..

TIN HOC SAO VIET #Bach Xuan Hién

ac dang tong hop trong PivotTable

PivotTable Fields v X
Choose fields to add to report: ‘ & V‘
Search £

Ngay ban
[ Loai sp

Cotmo) a1 Masp

[T Ghi cha
More Tables...

ag fields between areas below:

ﬂ

(1)

[ Defer Layout Update

B 093 11 44 858

PivotTable Fields v X
Choose fields to add to report: ‘ & V‘
[ search el

Hoac

Drag fields between areas below:

T Filters Ill" Columns

[J Defer Layout Update
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@ Tong hop bao cao dang 2 chiéu

Dang nay, cac cot mo ta ching ta vura kéo vao Rows va vura
kéo vao Columns, cOt con so kéo vao Values

— Cdc yéu cau thudc dang nay thuong xudt hién tir 2 cot
mo ta tro léen, vi du nhu:

+ Phdn tich tong doanh sé tirng sdn phdm theo ting khu viec
+ So sdnh tong sé lwong ban tirng khu vuee theo cdc thing

+ Phan tich tong sé lwong ban cdc san phdam theo tirng khu
viee gitka cac nam

+ So sdnh tong doanh thu ting thang cia 3 thang gan nhdt
giita cdc nam ...
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Cotmot

PivotTable Fields v X

Choose fields to add to report: @ Y

‘ Search /O:

Ngay ban
[ Loai sp

[ Thanh tien
[T Ghi chu

More Tables...

ag fields between areas below:

i

©

[J Defer Layout Update

@ tinhocsaoviet.com Trang 40



o Dinh Dang Va Thiét Ké Bao Cio Trén PivotTable
2 Dinh dang bao cao
Chon mdt 6 trong bang bao cao — Design — Thuc hién tiép theo hudéng dan

D Pinh dang tiéu dé

Row Headers: dinh dang dong tiéu dé

Column Headers: dinh dang cot tiéu de

® Tao duong ké dong, duwong ké cot

Banded Rows: tao cdc duong ké cho dong

Banded Columns: tao cac duwong ké cho cot

@ Chon cac dinh dang mau sin co6

¢ Két hop tich chon hoac bo tich chon tai

muc 1 va 2 khi lwva chon mau tai muc 3

TIN HOC SAO VIET

#Bach Xuan Hién

’age Layout  Formulas Data Review View Developer Help  PivotTable Analyze

Row Headerso Banded Rowse =EEEE BEEEE BEEEE EmmEElls=sSs =m=EEl=SSES) (3)
SEEEE| EECEE EEEEE CEEEr Eoees | Seee Eeeee
Column Headeh||[2) Banded Columie || | EEEES] EEEEE| EEEER EEEEE | EEEErE | EEEEE FemEs |
PivotTable Style Options PivotTable Styles
jo thom lai
B C D E H | J K

Gao thom lai 655

__Nudc mam Phi Quéc 455
=% e

Bot ngot 500g 145

Dudng den 885
Mudi hat 5008 135
Grand Total 2,480
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B. Thiét ké bao cio
Chon mét 6 trong bang bao cdo — Design — Thuc hién tiép theo huéng dan

(D Subtotal

-
File Home Insert Draw Pagelayout Formulas Data Review View Developer Help PivotTable Analyze

[ Row Headers Banded Rows

Do Not Show Subtotals: khong hién thi tong O e Loyt fogp | © Column Hesdes £ Banded Columes
A » A PivotTable Style Options
cong cua tong phu o
Show all Subtotals at Bottom of Group: hién e B T Sumor g uone

. R A r e X ’ =SPL1 Dudng trdng 205

thi tong cong dwoi moi nhom phu 3 | ouongtring 205 Gao thom 55

4 Gao thom lai 655 Nudc mam Phi Quéc 455 ]

Show all Subtotals at Bottom of Group: hién ol MgcromPnioue, 5 e

. A A A o ’ 7 Bot ngot 5008 145 Puang den 885

thi tong cong ddau moi nhom phu § | outmgaen 565 Musi hat 500 13
9 Mudi hat 500g 135

10 Grand Total 2,480 Grand Total 2,480

® Grand Total .
Off for Rows and Columns: khéng hién thi tong
cong cdc dong va cac cot

On for Rows and Columns: hién thi tong cong

cdc dong va cac cot

On for Rows Only: chi hién thi tong cdc dong

On for Columns Only: chi hién thi tong cdc cot
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PivotTable Styles

Trang 42



@ Report Layout

Show in Compact Form: tdt cd c6t mé ti
nam trong mot cot.

Show in Outline Form: tit cd cdc cot mé ta
nam riéng, moi nhém sé cé tong phu nam
trén dau.

Show in Tabular Form: tit cd céc cét mo ta
nam riéng, moi nhém sé cé tong phu nam
duort.

Repeat All Item Labels: hién thi lap lai cac
dong mé ta. Vi du SPL1, SPL2 ¢ bang 2 bén
canh, néu chon chirc nang nay no sé ty hién
thi Idp lai & cdc dong ké tiép.

Do not Repeat All Item Labels: chi hién thi
dong mo ta dai dién, cac dong mo ta con lai
s€ bi an

TIN HOC SAO VIET #3Bach Xuan Hién

File Home Insert Draw

Page Layout

() Row Headers

Column Headers Banded Columns

Subtotals Grand Report

Blank

S Totals v Layout ¥ Rows v

E5:

Formulas  Data

Banded Rows

: . = F
Review View Developer Help PivotTable Analyze

o e Layou e PivotTable Style Options
v i fx
A B © D E
1 LoaisP [ TensP B sum of S6 lwong
Pl =spL1 1,315 | =SPL1  Dudngtring 205
3 Pudng tring 205 Gao thom Lai 655
4 Gao thom lai 655 Nudc mam Phi Quéc 455
5 NuGc mam Phi Quéc 455 SPL1Total | 1,315 |
6 Eam SSPL2 BOtngot500g 145
7. BOt ngot 5008 145 Pudng den 885
8 Pudng den 885 Mudi hat 5008 135

9 Mugi hat 500g

135

10 Grand Total

2,480

11
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@ Blank Rows

Insert Blank Line after Each Item: chen
gitta cac nhom mot dong trang

Insert Blank Line after Eac:h Item: chen
gitta cac nhom mot dong trang

TIN HOC SAO VIET #Bach Xuan Hién

File Home

Insert

Draw

[ Row Headers

Column Headers Banded Columns

Subtotals Grand
v Totals v

Report  Blank

Layout ¥ Rows v

Page Layout

Formulas Data Review

Banded Rows

-
View Developer Help PivotTable Analyze

Rnoooon |

PivotTable Style Options PivotTable Styles
€ c H I
B sum of S8 lwong LoaisP [ TénsP B sum of 6 lwong
H 1,315 SSPL1  Puongtring 205
Pudng tréng 205 Gao thom lai
Gao tham lai 655 Nudc mam Phi Quéc
Nuéc mam Phi Quéc
esp2 o Bot ngot 500g
Bot ngot 5008 145 Duong den
Dudng den 885 Mudi hat 500g
Mudi hat 500g 135 L
Grand Total 2,480 Grand Total
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CHUONG VIII: TRUC QUAN HOA DU LIEU VOI PIVOTCHART TRONG EXCEL

Muc dich nghién ciru

Bai tap tiép cin

NoOi dung nghién ciru
Cac budc tao biéu d6 trong PivotChart
Dinh dang biéu do
Thiét ké biéu do



I. MUC PiCH NGHIEN CUU

D¢ danh gia mot van dé ching ta can c6 cac con so, tuy nhién viéc danh gia thong qua
cac con sO s€ cham va khong thu hit bang hinh anh trgc quan.

Chinh vi vay, biéu do s€ giap cho cac con so tré nén thu hut hon va danh gia van dé
nhanh hon.

Mot s6 loai biéu d6 thuong st dung:

BIEU PO COT BIEU PO HINH TRON BIEU PO PUONG
T SAN LUONG B AN = M?E LE SAN LUQONG BAN CUA CAC KHU VUC o Ii:g HUGNG BAN HANG QUA CAC THANG

1.200

1.000

u Total

SPL1 SPL2 SPL3 SPL4 SPL5

Months (Ngay ban) ~
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II. BAI TAP TIEP CAN

U

Bai tip cac budc tao bi¢u do trong PivotChart

b

Bai tap dinh dang biéu dé
=> Bai tap thiét ké biéu do
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III. NOI DUNG NGHIEN CUU

° Cac Buéc Tao Biéu Do Vi Chart

PivotTable Analyze| Design
= e N H
f

Bwéc 1: tao bang tong hop véi PivotTable

Budc 2: chon 1 6 trong bang — PivotTable Analyze

— PivotChart — Thuc hién tiép theo hudng dan




e Dinh dang bidu db
@Ch()n vao 1 diém trén biéu d6 — @ Format — @ Chon thanh phﬁn can dinh dang

Chart Area: nén khu vuc
chung cua biéu do

Chart Title: tiéu dé

Plot Area: nén cua khu vuc
hinh anh

Legend: khu vuc chu thich
mau dur liéu

— Luu y:

+ Khi chon vao tirng muc
trong danh sach xo xuong,
thanh phan trén biéu do sé
tu chon.

+ Moi biéu do co thém mot so

thanh phan khéc nhau.

TIN HOC SAO VIET

File Home Insert Draw Page Layout

PivotChart Analyze Desigr\e(Format I

Chart Area ‘ v '@,EAT \r—‘ =

Button Khu vuc

Button Sum of Thanh tién

Chart Area

Chart Title

Horizontal (Category) Axis

Legend

Plot Area

Vertical (Value) Axis

Vertical (Value) Axis Display Units Label
Vertical (Value) Axis Major Gridlines

Series “Total"

O 0 N O U A W N =

=]

400,000

300.000

200,000

100,000

Binh Duong Can Tho

Khu vuc ~

Abc -

2 Sha

«Z Shape Outline v A A

&) Shape Effects v
N

o
Q=

Khanh Hoa Quang Ninh  Thira Thién Hué

u Total

“Bach Xuan Hién
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e Pinh dang biéu do

@ Chon vao 1 diém trén bidu @6 — @ Design —

@ Chart Layouts: Tty chinh thiét ké

+ Add Chart Element: thém bét cdc thanh phan
+ Quick Layout: cac kiéu bo cuc san co

® Chart Styles: mau duoc dinh dang san

© Data: dir liéu bang tong hop

+ Switch row/Column: hodn doi truc (ban chat
la do dir liéu bang tong hop bi hodn doi giita
dong va cot dan dén truc biéu do thay doi theo)

+ Select Data: chinh swa diw lieu

O Type: thay dbi loai biéu d6

TIN HOC SAO VIET #Bach Xuan Hién

File

il

Add Chart  Quick
Element ¥ Layout ¥

Home Insert Draw Pagelayout Formulas Data Review View Developer Help  PivotChart Analyze \@ Format

E=00

Chart3

v

&

Change
Colors v

v

Sum of Thanh tign

700,000,000
600,000,000
500,000,000
400,000,000
300,000,000

® 200,000,000
100,000,000

B 093 11 44 858

:I‘.|.||.| -E d..?& ||..I.|I|[

Switch Row/ Se\en
Column Data

(c) &)

@ tinhocsaoviet.com

il Bl

Change  Move
ChartType  Chart

(D)

K
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CHUONG IX: SUDUNG AI TRONG EXCEL

O I. Muc dich nghién ciru
II. Bai tap tiép can

III. NOi dung nghién ciru
1) Mot s6 ing dung Al mién phi str dung cho Excel
2) Phuong phap ra Iénh cho Al trong str dung Excel
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I. MUC PiCH NGHIEN CUU

“Hoc xong so¢ bi quén”, “Ham khé qua hoc khong nhé”, “Gip mot van dé la khong
biét phai héi ai”...

pé giai quyét cho van dé trén, Al chinh 12 mét Iya chon. Chi véi vai cau 1énh don gian la

Al c6 thé giup ban:

1.

2
3.
4
5

Huéng dan thyc hién chi tiét tung budc, cod thé go1 y thém Video hoac cac bai viét trén mang
Xir 1y dir liéu truc tiép trén file cong viée

Xuét dir liéu tir hinh anh, file PDF sang Excel theo yéu cau

Tu tao bang dit liéu theo yéu cau dé giai quyét cac tinh hudng trong thuc té

Tao bao cao va phan tich dir li¢u ké khi ban chi ¢6 kién thttc co ban nhat vé Excel
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II. BAI TAP TIEP CAN

= Bai tap Ung dung



III. NOI DUNG NGHIEN CUU

° Mot S6 Ung Dung AI Mién Phi Sir Dung Cho Excel

CHAT GPT - GEMINI - COPILOT

Pay 1a 3 cong cu Al phd bién nhat hién nay. Phién ban mién phi cta n6 cling di giup cho nguoi
dung xur Iy dugce rat nhiéu cong viée khac nhau.

Ban nén diang ky tai khoan mién phi dé str dung dugc nhitng tinh ning hitu ich cta tng dung nhu:
cho phép xir 1y truc tiép véi tép tin, khong bi gidi han sé lugng CHAT, luu lich sir cong viéc da
thuc hién, ghi nhé céac kién thirc.

¢~ CHAT GPT va GEMINI: chi can c6 tai khoan Google (Gmail) 1a dang ky str dung mién phi
<~ COPILOT: phai c6 tai khoan Microsoft (Hotmail hodc Outlook mail...)

Ngoai ra c6 rat nhiéu tmg dung khac rat hitu ich khac, tuy nhién trong gi6i han chiing ta chi nghién
ctru 3 trng dung nay
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e Phuwong phap ra Iénh cho Al trong Excel
P ra 1énh cho Al thi ban thuc hién theo cac budce sau:

1. Yéu cau Al chi dwgc phép ghi nhé tirng ciu 1énh, chi thwe hién khi cho phép:

Cau lénh: t6i s& cung cap cho ban cac ciu 1énh, ban hiy ghi nhd céc cau 1énh va chua dua ra phan
hoi nao, cho dén khi t6i ra 1énh OK ban méi thuc hién.

2. Gin Al véi linh vue chuyén mén cu thé
Céu Iénh: ban 1a chuyén gia xt Iy va phén tich dir liéu trong phan mém Microsoft Excel
3. Van dé can giai quyét 1a gi:
Céu lénh: t6i can ban 1ap béo céo tong hop doanh sb cia timg nhan vién trong thang 5
4. Thong tin diu vao ma bai toan cé:
Cau l1énh: t61 c6 bang dir liéu Excel gém: tén cOt 1, tén cot 2....
Budc ndy, ¢ thé chi can cung cap hinh anh 1a dugc (sit dung Snipping Tool ¢6 sin trén Windows)
5. Xac nhan thuc thi cho Al
Cau Iénh: OK
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