Mot S6 Thao Tac Co Ban Trong
Excel

K¥ Ning In An Trong Excel

Loc Dir Li¢u Trong Excel

Sip Xép Dir Liéu Trong Excel

Tim Kiém Va Thay Thé Dir Liéu
Trong Excel

Pia Chi Twong Poi Va Tuyét Doi
Trong Excel

Str Dung Tén Vung Trong Excel

Ham Tim Kiém Trong Excel

Kiém Tra Piéu Kién Trong Excel

° ‘ Ham C6 Piéu Kién IF Trong Excel




CHUONG I: MOT SO THAO TAC MO RONG TRONG EXCEL

ol

II. NOi dung nghién ctru

Bai tap tiép cin

1) Thao tac voi Sheet
2) Thao tac voi dong, cot

3) Thao tac vdi vung chon



I. BAITAP TIEP CAN

=> Bai tap thao tac voi Sheet
=> Bai tap thao tac véi dong, cot

2 A

=> Bai tap thao tac voi dia chi 0

o)
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II. NOI DUNG NGHIEN CUU

e Thao Tac Vai Sheet
@ Nhan ban Sheet

Giir chudt trai vao tén Sheet dong thoi gitt phim Ctrl va kéo tha chuot
%  Sip xép Sheet

Gitr chudt trai vao tén Sheet dong thoi kéo va tha chudt tai vi tri khac
< Bao mat Sheet

Chudt phai vao tén Sheet — Protect Sheet — Nhap mat khau — OK
< B0 bdo méat Sheet

Chudt phai vao tén Sheet — Unprotect Sheet — Nhap mat khau — OK

TIN HOC SAO VIET #Bach Xuan Hién & 093 11 44 858 @Unhocsamicl.com
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o Thao Tac Véi Dong, Cot

L Thay d6i kich thwéc ciia dong, cot tw dong theo kich ¢& ndi dung
Quét chon cac dong (hodc cot) — Nhap dap chudt vao duong ké

% Chon cung kich thuée cho nhiéu dong hoic nhiéu cft

Chon hét cac 6 trong 1 dong hodc 1 ¢t — Home — Format — Row height (kich thudc
cOt thi chon Column Width)

€ 1120 Tic Vi Ving Chon
® Chon nhanh mjt viing

Chon 1 0 trong vung — Ctrl + A
% Chon vung két hop phim Shift

Chon diém dau — Keo thanh cudn doc dén diem cu6i — Gilt phim Shift dong thoi
chon vao diém cudi
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CHUONG II: KY NANG IN MO RONG TRONG EXCEL

ol

II. NOi dung nghién ctru

Bai tap tiép cin

1) Co6 dinh ving in
2) Doén trang in ty dong
3) Lip lai tiéu dé bang tinh



I. BAITAP TIEP CAN

=> Bai tip k¥ niing in 4n



II. NOI DUNG NGHIEN CU

° Co6 Pinh Vung In
RN in an, chi cé vung co dinh dwoc in ra
¢~ Chon viung — Page layout — Print Area —

e Tao vung in ¢ dinh: Set Print Area.

e Xoa vung in co dinh: Clear Print Area.
— Khi in thuwong co dinh cdac cot dé trang in
khong bi tran ra ngoai, va cac noi dung ke bén

ciing khong di vao trang in.
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& 093 11 44 858

Review

Insert  Draw e‘:;‘age Layout ' Formulas Data
slors v @ ‘1 IE ______
o Marging Orientation S i Breaks Background
fects v % z
Pace :
1 [& Set Print Area
Nhan Sy Clear Print Area

B C D E
ovaTén _'APhbng Ban - |Chircvu - |Ngayvao - |Lwong(
guyén Véne).. “FroomE o 2026=01=31—
-an Thi B Nhan Su Truwdng nhom |2020-03-01
3Van C | Nhdn Su Nhan vién 2020-03-31
ram ThiD | [Nhan Su Quan ly 2020-04-30
oang VanE| IT Truwdng nhém 2020-05-30
angThiF | |Kinh Doanh | Trudng nhém 2020-06-29
iVanG | [IT Truwéng nhém |2020-07-29
UiThiH i Truone nhom 2020-08-28 i

@©tinhocsaoviet.com
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o Don Trang In Tu Pong

A \
1w dong don vao trang khi noi dung bi vueot ra ngoai vung in

¢~ Tai cira s6 in — Chon cic muc sau:
@ Fit Sheet on One Page: don toan b ndi dung vao 1 trang
@ Fit All Columns on One Page: don toan bo cot vao 1 trang

© Fit All Rows on One Page: don toan bo dong vao 1 trang
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© Print

@ Home Ig] Cop 1
D New
Print
= Open
Printer ®
|2 Share == Microsoft Print to PDF ‘
O Ready
Printer Properties
Info
Settings
@ Print Active Sheets
Only print the active sheets

Pages: ‘ 2| to ‘

a
| Collated

123 123 123

; Landscape Orientation v‘
b |
8.27" x 11.69"
@ Normal Margins
Top: 0.75" Bottom: 0.75" Left:... /
= No Scaling - >
100 Pprint sheets at their actual size
N

No Scaling

s

70  Print sheets at their actual size

Fit Sheet on One Page

?)jj_ Shrink the printout so that it

fits on one page

Fit All Columns on One Page

e W Shrink the printout so that it is

one page wide

Fit All Rows on One Page

? Shrink the printout so that it is

one page high

Custom Scaling Options...

@ tinhocsaoviet.com Trang 9



o Lip Lai Tiéu Pé Bang Tinh Cho Cac Trang Sau

RN bang tinh ¢6 nhiéu trang, dong tiéu dé nén dwoc nhdc lai cho cdc trang sau

¢~Page layout — Print Titles — Sheet — “Row to repeat at top” — Chon dong

muon nhac lai khi in.

File Home Insert Draw | Page Layout 0 ulas Data Review View Developer

A"] - 77 7 th‘ I' : . 7

A

Themes Page Setup Scaleto F

F F |

éyvéo - |Lwong (triéu) | ~ |Ghi cha | ~
n g Ao 2020-01-3T 6

3 NVo02 | i | d npom 2020-03-01 | 17|

4 |NVO03 |

5 NV004

6 |NVOO5

7 NV0OO6 |

8 |NV007 |

9 NVo0o8 ) —

10 NVO009 1 [Bowsto repeat at top: \//551:$1| + ]7

11 NVO010 | Columns to repeat at left: ‘ + E

12 NVO11

E | Nates

1

Print area:

Print titles

TIN HOC SAO VIET #Bach Xuan Hién & 093 11 44 858 (“)linhocsam iet.com
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CHUONG III: LOC DU LIEU TRONG EXCEL

ol

II. NOi dung nghién ctru

Bai tap tiép cin

1) Loc dir li¢u dang sO
2) Loc dir li¢u dang ngay thang
3) Loc dir li¢u dang Text



I. BAITAP TIEP CAN

U

Bai tap loc dir liéu

b

Bai tap sap xép dir liéu

=> Bai tap tim kiém dir liéu

TIN HOC SAO VIET #Bach Xuéan Hién & 093 11 44 858 @ tinhocsaoviet.com Trang 12



II. NOI DUNG NGHIEN CUU

° Loc Dir Liéu So6

- Between: trong mot khoang
Vi du: loc s6 lwong twr 10 dén 50
Less Than: nho hon

Greater Than: 16n hon
Equal: bang
Does Not Equal: khic (khong bang)

— Luwu y: khi loc dang s6, nén chuyén dir liéu vé
General hodc phdi nhdp ding dau thdp phdn,

phan nghin.

TIN HOC SAO VIET #Bach Xuan Hién

Greater Than Or Equal: 16n hon hoic bang
Less Than Or Equal: nho hon hoic bang

ach hano San phim

2 . Tilé Ngay
v So-Tegy - | $hiét kha - | giao hang -

B 093 11 44 858

él Sort Smallest to Largest

il Sort Largest to Smallest

Sort by Color

Number Filters

1,00%  05/01/2025
1,00%  03/03/2025
3,00%  02/01/2025
2,00% 10/02/2025
3,00% 14/02/2025

rEquals...

‘ Search

Does Not Equal...

[v](Select All)
[v] 425,00
598,00
604,00
631,00
731,00
[v]772,00
[v]1.076,00
1.246,00
1.326,00

Greater Than...

Greater Than Or Equal To...
Less Than...

Less Than Or Equal To...

Between...

Top 10...
.

@tinhocsaoviet.com Trang 13



e Loc Dit Li¢u Ngay Théng

- Between: trong mot khoang thoi gian

KE GIAO HANG

Vi du: loc dir liéu tir 03/05/2025 dén 17/03/2025

- Before: trudc (nho hon) mot moc thoi gian

- After: sau (16n hon) mot moc thoi gian

- Equal: bang mdt méc thoi gian

TIN HOC SAO VIET

#Bach Xuéan Hién

B 093 11 44 858

S6 lwong

Tilé
- | chiét khi -

Ngay _
giao hanf -

zAl Sort Oldest to Newest

il Sort Newest to Oldest

Sort by Color >
Date Filters >
Search (All) v

(Select All)
=[v12025

(] January

#v] February

tv] March

] April

(Blanks)

@ tinhocsaoviet.com

Equals...

Before...
After...

Between...

orrow

day

sterday

ext Week
This Week
Last Week
Next Month
This Month
Last Month
Next Quarter

This Quarter
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o Loc Dir Li¢u Text

TIN HOC SAO VIET

Equal: gidng

Does Not Equal: khac (khong giong)
Begins With: bit dau voi

Ends With: két thuc véi

Contains: co chtra

Does Not Contain: khong chira

#Bach Xuéan Hién

18| v

B 093 11 44 858

- Tilé
Tén khach hane So lwon S Ahe
v Pag chiét kha -
A
2| soramz 1.568.00 1.00%
zZ
SortZto A
Al sortZto 1.593.00 1,00%
Sort by Color
3.610,00 3,00%
2.009,00 2,00%
3.530,00 3,00%
Text Filters Equals...
b
Search Does Not Equal...
b
] (?eled Al Begins With...
Ao Thun 1 b
[v] Ao Thun 10 Ends With...
Ao Thun 2 : d
) Contains...
[v]Ao Thun 3
| Ao Thun 4 Does Not Contain...
Ao Thun 5 b
¥l Ao Thun 6 Custom Filter...
V1An Thun 7 2.149.00 2.00%

@ tinhocsaoviet.com
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CHUONG IV: SAP XEP DU LIEU TRONG EXCEL

O I. Bai tap tiép cin
II. NOi dung nghién ctru
1) Sap xép dir liéu theo mot diéu kién

2) Sap xép dir liéu theo nhiéu diéu kién



I. BAITAP TIEP CAN

Bai tap sap xép dir lidu



II. NOI DUNG NGHIEN CUU

€ s:ip xép Dk Lidu Theo Mot Pidu Kién
Buwée 1: tao bd loc cho dir liéu
Buwée 2: chon kiéu sap xép cho dit liéu

- Sap xép kiu A-Z
- Sap xép kiéu Z-A

TIN HOC SAO VIET #Bach Xuan Hién & 093 11 44 858

Ma don hang

v

Tén khach hang,

> ,
21 sortAtoz

Lﬁl Sort Zto A

Sort by Color

Text Filters

‘ Search

~[v](Select All)
V1D Thi G

Hoang Van H

@ tinhocsaoviet.com
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€ sip Xép Dir Ligu Cho Nhiéu Diéu Kién

Elré’c 1: tao bd loc cho dir liéu (muc dich dé nhan biét cot nao dang sép Xép)
Buwdc 2: chon 1 0 trong bang — Data — Sort — Hop thoai hién thi

Bwéc 3: chon Add Level thém diéu kién sip xép

Buéc 4: chon kiéu sap xép tai muc Order

A 7 \ ? X
" @)— Luén tich chon myc nay._
+ Add Le\ma [E Copy Level ’ A Options... [ My data has b_eaders]

Column Sort On Order
Sortby | Khu wuc

e Cell Values e |AtoZ v
Thenby | San phsm S| | Cell Values vy AtoZ v

TIN HOC SAO VIET #Bach Xuéan Hién B 093 11 44 858 @©tinhocsaoviet.com

]

Trang 19



CHUONG V: TIM KIEM VA THAY THE DU LIEU TRONG EXCEL

ol

II. NOi dung nghién ctru

Bai tap tiép cin

1) Tim kiém dit liéu
2) Thay thé dit liéu

3) Khu vyc tim kiém dit liéu



I. BAITAP TIEP CAN

=> Bai tap tim kiém dir liéu trong Excel

=> Bai tip thay thé dir liéu trong Excel
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II. NOI DUNG NGHIEN CUU

° Tim Kiém Dit Li¢u
M.

< Tim kiém dir liéu c6 chira tir tim kiem

Buwée 1: chon 1 6 bat ky trong bang tinh — Ctrl + F — Hop thoai hién thi

Bwée 2: g6 tir can tim vao 6 Find what — Find Next

Pham Thu Ha la ngud1 Ha Noi
Mua thu Ha Noi rat dep

Find and Replace

o- Find

Find what:

Moi nguoi déu tin vao thé gidi bén kia

Ban Tran Tin la mot chang trai da tai

Replace

Find All

Options > >

o



% Tim kiém dir liéu ph4n biét in hoa, in thwong

Buwée 1: chon 1 6 bat ky trong bang tinh — Ctrl + F — Hop thoai hién thi

Buwée 2: g5 tir can tim vao 6 Find what — [YgMatch Case — Find Next

Find and Replace

Replace

" Find what:

Thu Ha la ngwo1 Ha Noi
Mua thu Ha NC_)I rat dep ’ Within: | Sheet
Moi ngudi déu tin vao the gidi bén kia

A S T X 2 - Search: | By Rows
Ban Tran Tin la mot chang trai da tai

Look in: |Formulas

TIN HOC SAO VIET

v

#Bach Xuan Hién B 093

©

@atch case

v No Format Set

D Match entire cell contdats

11 44 858

Find All

@ tinhocsaoviet.com

Format...

Options <<

Close

v
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<% Tim kiem dir li€éu chinh xac ndi dung trong 6

Buwée 1: chon 1 6 bat ky trong bang tinh — Ctrl + F — Hop thoai hién thi

Bwée 2: g5 tir can tim vao Find what — [Y4Match entire cell contents — Find Next

Find and Replace O X

v No Format Set Format.. ~

Hoang Lé Anh Tuin
Nguyén Quéc Hung
Lé Anh Tuan

Quéc Hung

Within: | Sheet
Search: | By Rows

Look in: | Formulas Options <<

i : .

|

‘ .

[ Find All ou _I'Eind Next J Close
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€ 1hay Thé Dir Licu

s Thay thé dir liéu c6 chira tir ...
Bwée 1: chon 1 6 bat ky trong bang tinh — Ctrl + F — Hop thoai hién thi
Buéc 2: chon thé Replace — gb tir can thay thé vao 6 Find what — Find Next

Buwée 3: g tir thay thé vao 6 Replace with — Replace (Replace All dé thay hang loat)

Find and Replace O X

. CEDO,

Pham Thu Ha 1a ngudi Ha Noi I M (nd ) Tir muén thay
Mila thu Ha Néi rit dep ' replacewith: (THUFA ) Tir thay thé

Moi ngudi deu tin vao the gidi bén kia |

Options > >

Ban Tran Tin 1a mét chang trai da tai | , 9
i Replace All ' Replace | Find All Find Next Close
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% Thay thé dir liéu c6 chira tir ...

Bwéc 1: chon 1 6 bt ky trong bang tinh — Ctrl + F — Hop thoai hién thi

Buwée 2: chon thé Replace — g tir can thay thé vao 6 Find what — Find Next

Buwéc 3: gd tir thay thé vao 6 Replace with — Replace (Replace All dé thay hang loat)
Find and Replace O X

. CEDO

Pham Thu Ha la nguwoi Ha Noi " IEindinas (@ Tu mudn tl}ay 9
Muia thu Ha Noi rat dep Replace with: , Tu thay thé

Moi ngudi déu tin vao thé gisi bén kia

Options > >

Ban Tran Tin 1a mét chang trai da tai : 9
Replace All ‘ Replace | Find All Find Next Close
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% Thay thé dir liéu phén biét in hoa, in thuwong

Buwée 1: chon 1 6 bat ky trong bang tinh — Ctrl + F — Hop thoai hién thi

Buwéc 2: chon thé Replace — gb tir can thay thé vao 6 Find what

Buée 3: [Y4Match Case — Find Next (tim duoc thi sang budc 4)

Buwéc 4: gd tir thay thé vao 6 Replace with — Replace (Replace All dé thay hang loat)

Pham Thu Ha la ngwoi Ha Noi
Muia thu Ha Noi rat dep

Moi ngudi déu tin vao thé gidi bén kia |

Ban Tran Tin 1a mot chang trai da tai

TIN HOC SAO VIET #Bach Xuan Hién

Find and Replace O X

Find what: Thu Hél 9
Replace with: || THU HA

Within: | Sheet ™

No Format Set Format.. ~
Vv No Format Set Format.. ~

Search: | By Rows v

Lookin: |Formulas v Options <<

Replace All l Replace r Find All l Find Next I Close

& 093 11 44 858 @ tinhocsaoviet.com
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% Thay thé dir liéu khop toan b ndi dung trong 6

Buwée 1: chon 1 6 bat ky trong bang tinh — Ctrl + F — Hop thoai hién thi

Buwéc 2: chon thé Replace — gb tir can thay thé vao 6 Find what

Budrc 3: Match entire cell contents — Find Next (tim dugc thi sang budc 4)

Buwéc 4: gb tir thay thé vao Replace with — Replace (Replace All dé thay hang loat)

Hoang Lé Anh Tuin
Nguyén Quéc Hung
Lé Anh Tuin

Quéc Hing

TIN HOC SAO VIET

Find and Replace O X

Find Replace

Find what: Qu6c Hl‘mg T

v No Format Set Format.. ~
o No Format Set Format.. ~

Replace with: Nguyen Quéc Hungl

Within: | Sheet v
Search: | By Rows ¥

Look in: |Formulas Options <<

Replace All l Replace I Find All i Find Next I Close

#Bach Xuéan Hién B 093 11 44 858
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CHUONG VI: PIA CHI TUONG POI, TUYET POI TRONG EXCEL

O I. Bai tap tiép cin
II. NOi dung nghién ctru
1) Dia chi twong dbi
2) bia chi tuyét doi



I. BAITAP TIEP CAN

=> Bai tap dia chi twong ddi, tuyét doi trong Excel



II. NOI DUNG NGHIEN CUU

° Pia chi twong doi trong Excel
aa chi twong di 13 dia chi bi thay doi khi sao chép cong thirc tir 6 nay sang 6 khac.

- Khi 1ap cong thirc thi mic dinh dia chi trong cong thirc 1a dia chi tuong doi
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e Pia chi tuyét doi trong Excel

B chi tuyét doi 1a dia chi khong bi thay doi khi sao chép cong thitc 6 nay sang 6 khac.

- Pé co dinh dia chi 6 ta st dung dau $ (Shift + F4)
- Déau $ nam trude cot 1a cb dinh cot, ndm trude dong la ¢ dinh dong
- Pé cb dinh nhanh dia chi 6, nhan F4 (hoac Fn + F4)

TIN HOC SAO VIET #Bach Xuéan Hién B 093 11 44 858 @©tinhocsaoviet.com Trang
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CHUONG VII: SUDUNG TEN VUNG TRONG EXCEL

ol

II. NOi dung nghién ctru

Bai tap tiép cin

1) Thao tac chon vung
2) Dat tén vung
3) Quan Iy tén vung



I. BAITAP TIEP CAN

=> Bai tap sur dung tén vung trong Excel



II. NOI DUNG NGHIEN CUU

G Thao Tac Chon Tén Vung Trong Excel

71‘1ng 1a mot tap hop cua nhiéu 6 trong Excel. Qua trinh st dung cong thirc, ving duge
lam viéc nhicu nhat
— Thao tdac chon vung dung ky thuat sé giup chung ta xuw ly nhanh va chinh xdac hon
Cach chon ving nhanh va chuan:
Buwéc 1: chon 1 6 dau tién trong bang
Buéc 2: kéo thanh cudn dén 6 cubi

Bwée 3: dong thoi gitr phim Shift va chon vao 6 cudi

& Xem hinh minh hoa & trang ké tiép
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D E F G H -

A B C
| Cho 6 dﬁu tién, Sé lwong
2| Ngﬁyﬁvt- gjlgv ¢ Khu vuc - Loai san phﬁmv bé].l - Don gia ) Doanh thu -
27 10/02/202 2 Nghé An Vay da hoi 9.00 185.464.00 1,669,176.00
28 10/02/2025 2 Hai Phong Vay da hoi 3.00 384,126.00 1,152,378.00 =T))
29 20/02/2025 ai Phong Quén tay nam 10.00 221,741.00 2,217,410.00 \(g
30 20/02/2025 2 Hue Vay cong s¢ 15.00 420.341.00 6,305,115.00 a
31 26/02/2025 2 Binh Duon Ao so mi nir 12.00 480,489.00 5,765,868.00 =
32 26/02/2025 2 Binh Dwong Quén tay nam 12.00 424.956.00 5,099,472.00 Qe
33 26/02/2025 2 Nghé An Quan tay nam 8.00 290,307.00 2,322,456.00 3
34 09/03/2025 3 Ha Noi Quan tAy nam 12.00 186,178.00 2,234,136.00 \8
35 09/03/2025 3 Hai Phong Quén tay ni 17.00 264.,772.00 4,501,124.00 M
36 09/03/2025 3 Hai Phong Vay da hoi 10.00 397,284.00 3,972,840.00 @
37 13/03/2025 3 Hué Ao so mi nam .00 439.985.00 8,359,715.00
38 13/03/2025 3 Hué Ao thun nir 19.00 197,525.00 3,752,975.00
39 13/03/2025 3 Nghé An Quén tay nit 15.00 362.,302.00 5,434,530.00
40 13/03/2025 3 Nghé An Vay cong s¢ 1.00 249,782.00 249,782.00
41 22/03/2025 3 Nghé An Vay cong s¢ 16.00 224,354.00 3,589,664.00
42 22/03/2025 3 Hai Phong Vay da hoi 17.00 194,954.00 314,218.00

f N St
43 30/03/2025 3 Nghé An Ao so mi nit 17.00 { 5,402,328.00) '*

a4
Giir Shift va chon diém cuoi

= o



e bat Tén Vung Trong Excel

Blsc 1: chon ving can dit tén

Budce 2: chuot phai vao vung chon — Define name —

— Luwu y khi dat tén

New Name )@t tém tai dayC <

Name: (

tbBang KeBH|
Scope: Workbook

Comment: ‘

Refersto: | ='Baj 03'1$B$2:$H$43

1. Viét lién khong dau hoic dung . (dau chdm) hoic dau _ (gach dudi)

2. Tén vung nén dat theo t€n bang hoac tén goi nhd cong viee

3. Tén vung nén gan thém tb (nghia 1a table - bang) phia trudc dé dé nhan dién

Vidu: thDanhMuc, tbNhatKy, tbNhanVien...

4, Chit ddu mdi tir nén viét hoa cho dé nhén dién tén vung, vi du: tbBanHang

TIN HOC SAO VIET #Bach Xuan Hién

B 093 11 44 858
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e Quan Ly Tén Vung Trong Excel

< Thuy chinh tén vung
thé Formulas — Name manager —

(hoac Ctrl + F3 hoac Ctrl + Fn + F3)

TIN HOC SAO VIET #Bach Xuan Hién

Co thé
n'hra) Ct,
Rata Revz'e(wj bl

Page Layout ¥ 3 (( 0 m—one IHeIp Al-aided Formula Editor

ac C + By e
Z) Reset ‘3) s
Insert /Edl(or Name

Python [% Initialization Manager
Function Library Python (Preview)

@ Define Name v

G Use in Formula v

B Create from Selection

Defined Names

~

- S—
Name Manager m} X

D E
New... ( Edit... ] ( Delete ] Filter v 1

Name Vajue Refers To Scope Comment

ZZE thBanHang { NGUYEN VAN A1", ='boi 07'1$B$11:5C$14  Workbook

Sira tén va vang chon Xéa tén ving

Sira ving chon \

|| Refers to: \
| [:'Bai 07°1$B$11:3C$14 @
Close
B 093 11 44 858 @ tinhocsaoviet.com Trang
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e Quan Ly Tén Vung Trong Excel

@ Goi tén vung khi sir dung

- Tén vung duoc goi nhu tén ham, chi can go tir goi y &

- Nhén F3 hoic Fn + F3 dé goi tén ving —

)

=

~

'EthanHar?-
(A TBILLEQ

@ TBILLPRICE
@ TeiLLYIELD

=VLOOKUP(Hlll;thanHang,IZ,O)
Paste Name 4 ? X

Paste name

TIN HOC SAO VIET #Bach Xuan Hién B 093 11 44 858 @©tinhocsaoviet.com
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CHUONG VIII: HAM TIM KIEM TRONG EXCEL

O I. Bai tap tiép cin
II. NOi dung nghién ctru
1) Ham VLOOKUP
2) Ham HLOOKUP



I. BAITAP TIEP CAN

=> Bai tap sir dung ham VLOOKUP trong Excel
=> Bai tap sir dung ham HLOOKUP trong Excel
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II. NOI DUNG NGHIEN CUU

° Ham VLOOKUP Trong Excel

“‘Ham VLOOKUP dung dé tim kiém théng tin cho mot doi twong (d6i tugng nay dugc

goi la gia tr1 do tim).
— Cdc thirc fim kiém:

1. Ham lay gid tri do tim dé tim
chinh né ¢ cét dau tién cua
vung chon chua thong tin

2. Két qua trd vé la gid tri cung
dong o cot bén phai cua vung

chon chira thong tin

TIN HOC SAO VIET #Bach Xuan Hién

Giatri do im  Két qua tra vé

Ma SP Pon gi4

=VLOOKUP(Gia tri do tim| [Bang do tim @i tri céﬂ, 0)
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€D 1:m HLOOKUP Trong Excel

Ham HLOOKUP dung dé tim kiém thong tin cho mot doi tuong (déi tuong nay duogc
goi la gia tr1 do tim).
— Cdc thire fim kiém:
1. Ham lay gid tri do tim d@é tim chinh né & dong dau tién cia ving chon chira
thong tin

2. Keét qua tra vé la gid tri cung cot o dong bén dudi cua vung chon chira thong tin

MaSP | Pongia | =HLOOKUP( [Gié tri do tirﬂ, Bang do tim),
55 /
&

Mﬁ SP ........ A ....... C ......... . @ D(‘)ng 1

1 tri dong|, 0)

o@>

S6 hrong 1 3 5 |Dong2
Dongia | 60— B0 55 |Dong 3 4
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CHUONG IX: KIEM TRA PIEU KIEN TRONG EXCEL

O I. Bai tap tiép cin
II. No¢i dung nghién ciru
1) Phép toan logic trong Excel

2) Kiém tra diéu kién trong Excel



I. BAITAP TIEP CAN

=> Bai tap kiém tra diéu kién trong Excel



L

/7
X4

S

*

/7
X4

Phép toan logic (toan tir so sanh) 1a cac biéu thic duoc dung dé so sanh hai gia tri.

II. NOI DUNG NGHIEN CUU

° Phép Toan Logic Trong Excel

Két qua cua mdt phép so sanh chi tra vé TRUE (dtng) hodc FALSE (sai)

Cac phép so sanh pho bién trong Excel

Toan twr

<>

Y nghia
Bang nhau
Khac nhau

Lo6n hon

Nho hon

L&n hon hodc bang

Nhoé hon hoic bang

Vi du
=A1=BlI
=A1<>BlI
=A1>Bl1
=A1<Bl1
=A1>=B1
=A1<=Bl1

Két qua
TRUE/FALSE
TRUE/FALSE
TRUE/FALSE
TRUE/FALSE
TRUE/FALSE
TRUE/FALSE



e Kiém Tra Piéu Kién Trong Excel
“®  Kiém tra didu kién ban chat 1a mot phép toan logic, goi tat 1a phép so sanh.
< Kiém tra diéu kién gom:
e Doi twong kiém tra (thuong 1a mot 6 hodc gid tri can danh gia)
e Phép so sanh (nhu >, <, =, <>, >= <=)

e Gia tri so sanh (la con s0, van ban hoac 6 tham chiéu dé so sanh)

— Xem trang ké tiep &

TIN HOC SAO VIET #Bach Xuéan Hién B 093 11 44 858 @©tinhocsaoviet.com Trang 47



% Vi du minh hoa:

Piéu kién dua ra 13: ....16n hon 30 —
= Phép so sanh: >
= (314 tri so sanh: 30

Kiém tra diéu kién: s6 luong ban < 30 —

= Pbi tuong kiém tra: s6 lugng ban

= Phép so sanh: <

= (314 tr1 so sanh: 30

= Céng thirc: =A1<30 (néu s6 luong ban nam ¢ 6 A1)
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CHUONG X: HAM CO PIEU KIEN IF TRONG EXCEL

O I. Bai tap tiép cin
II. NOi dung nghién ctru
1) Muc dich str dung ham IF trong Excel
2) Cach stir dung trong Excel



I. BAITAP TIEP CAN

=> Bai tap Ham c6 diéu kién IF trong Excel



II. NOI DUNG NGHIEN CUU

G Muc Dich Stt Dung Ham IF Trong Excel

0

< Ham IF duoc sir dung khi bai toan can phai kiém tra diéu kién trude khi tra vé két
qua.

% Ham IF dugc trng dung trong mot sb viéc trong thuc té nhu tinh lwong, thudng,

phu cap, xép loai, khuyén mai, chiét khau ban hang...
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e Cach Sir Dung Piéu Kién Trong Excel
“Cti phap ham IF

=[F(Kiém tra diéu ki¢n, K&t qua muon tra vé néu dung, K&t qua muon tra vé néu sai)

DUNG/SAI PUNG thi ldy gia tri nay SALI thi ldy gia tri nay
=IF(logical_test, value 1f truej value_if false))
¥ v
Kiém tra diéu ki¢n - ¥ Néu kiém tra cho két qua FALSE thi
Néu kiém tra cho két qua TRUE thi dimg va lay gia tri nay

dimg va ldy gia tri nay

Néu kiém tra cho két qua FALSE thi
s¢ bo qua va lay tham so ké tiép

[\S]
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