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1) Dung chitc ning Bullets dé dinh dang doan viin ban sau:

L)

» Hay lam moi thir hét minh dé sau niy nhin lai, ta khong phai hbi han vi da chua lam hét sirc.
Tat ca déu duoc bit dau tir con s6 khong. Trudc khi biét mot didu gi do, tat ca ching ta déu
chua biét vé né.

@ Trong Mot con nguoi ludn co nhitng mit d6i lap: ta 1am nhiéu thi thanh thién 1am, ma cling
1am nhiéu tha khung khiép va ghé tom lim. Séng tét cho minh ciing 1a mot cach dé giup d&
cho xa hoi.

> Khi thuong yéu ngudi khac, ban s& trao thém sirc manh cho ho. C6 nhiing vét thuong trong

qué khtr dugc lanh lai nho vao tinh thuong ciia moi nguoi.

e C6 nhitng su im lang rit dang so vi d6i khi, im lang 13 sy gian di tinh vi nhat. Su gian di
dan dén cang thang lam ting nguy co mac bénh cao huyét ap, tim mach.

2) Dung chirc niing Numbering dé trinh bay doan vin bén sau:
1) BO DPINH DANG (style)
1) Khai niém
2) Thao tac trén Style
I1) TAP TIN MAU (TEMPLATE)
1) Khai niém
2) Tao tap tin mau méi

a) Tao mot trang van ban mai chira nhitng thong tin chung va dinh dang

b) Luu trang van ban ¢é phan mé rong.

3) Dung Symbol dé dinh dang cho vin ban sau
BIEN BAN PANH GIA SU VIEC

Chung t6i d4nh gia cac viée con ton dong tai dia phuong nhu sau:
& Sy viée 1: vé thu hoach mua

©® Vu mua thu hoach chua déng bo gitra cac thon

® Ti I¢ co gidi hoa chua cao, con phu thudc strc nguoi
@ Sy viéc 2: vé tham gia 16p hoc cong dong

O Ti I¢ tham gia chua cao

® Y thirc chua that sy tu giac

Moi chi tiét lién hé: @ 093 11 44 858 hodc < trungtamtinhocsaoviet@gmail.com

Chuyén dao tao tin hoc thut hanh



CAC KHOA HOC KHAC TAI
TRUNG TAM TIN HOC SAO VIET

Ky nang sU dung may tinh

Ky thuat vién tin hoc

Tin hoc van phong Word - Excel - PowerPoint
Tin hoc quéc té MOS

Tin hoc quéc té IC3 GS5

Thiét ké do hoa Al - Photoshop - Corel

Vé ky thuat AutoCAD 2D - 3D, Sketchup, Vray,...
Tin hoc lap trinh

K& toan thuc hanh téng hop

Tiéng Hoa cho ngugdi Viét
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